AIIITAPAT COBETA JEIIYTATOB
MYHHUIHUITAJIBHOI'O OKPYI'A OTPAJJHOE

INOCTAHOBJIEHHUE

13.08.2019 Ne 6-11

(0] npeaocraBjI€cHNU MYHUIITMITAJIIBHBIX YCIYT

B nensax peanuzanun ®enepanpHoro 3akoHa ot 27 utonsg 2010 roma Ne 210-03
«O0 opraHuzanuy NPEIOCTABICHUS] TOCYHAPCTBEHHBIX U MYHUIIMIAIBHBIX YCIYT»,
Ha OCHOBaHHUH IMOCTAHOBJICHUI [IpaBuTenbcTBa Poccniickoit denepannu
or 16 mas 2011 roma Ne 373 «O pa3paboTke W YTBEP>KIECHUU AJIMUHUCTPATUBHBIX
pErIaMEHTOB VCIIOJTHEHUS roCyJ1IapCTBEHHBIX byHKIUN u
aIMUHHUCTPATUBHBIX  PErVIAMEHTOB MPEAOCTABIEHUS TOCYJIAapCTBEHHBIX  YCIIYI»,
ot 16 aBrycra 2012 roma Ne 840 «O mopsnke mojaud M pacCMOTPEHHs >kalold Ha
penieHus u aeictBus (6e3neiicTrre) penepaibHbIX OPraHOB UCIIOJHUTEIBHON BIACTH U
WX JOJKHOCTHBIX JIMI, (peAepalibHBIX TOCYJIApPCTBEHHBIX CIIY)KAIUX, JOJKHOCTHBIX
JUI TOCYJApCTBEHHBIX BHEOIOKETHBIX (poHIOB Poccuiickoit denepanuu, a Takxke
['ocymapcTBeHHOM KOpIOpanuu MO0 aTOMHOM 3Heprum «Pocatom» u €€ NOJKHOCTHBIX
oy 1 noctaHoBieHus IIpaButensctBa MockBbl oT 15 HOs10psa 2011 roga Ne 546-I111
«O mpenocTaBiIeHUH TOCYJaPCTBEHHBIX U MyHUIIMIIAIBHBIX YCIYT B ropoae MockBey:

1. YTBepauTh:

1) Tlopsimok ¢opmupoBanusi W BeiacHHs PeecTpa MYHHIIMOAIBHBIX YCIIyT
(npunoxenue 1);

2) Tlopsmok pa3pabOTKM M YTBEPXKJACHWS aJIMHHHUCTPATHBHBIX PETIaMEHTOB
MPEIOCTABICHUS MYHUITUTIATBHBIX YCIYT (IPUIIOKEHUE 2);

3) TpeOoBaHMs K MPEIOCTABICHNUIO MYHUITUIATBHBIX YCIYT (MIPUIIOKEHHUE 3);

4) Tlonoxxenne 00 OCOOCHHOCTSIX MOJAYM U PACCMOTPECHHUS JKaj00 Ha pEIICHUS U
(wnm) neiictBus (Oe3aeiicTBue) anmapata CoBeTa JIEMyTaTOB MYHUIIMIIAJIBHOTO OKpYTa
OTtpagHoe, €ro AOJKHOCTHBIX JIUIl U MYHUITUTIATBHBIX CIIyXKaluX (IpuioxeHue 4).

2. OnyOnmKoBaTh HACTOSINIEE TOCTAaHOBIEHUE B OroyuieTeHe «MOCKOBCKUM
MYHULIUIATbHBIIA BECTHHK.

3. KoHTposb 32 HCIONHEHNEM HACTOSIIETO MOCTAHOBICHUS BO3JI0KUTh Ha TJIaBy
MyHununansHoro okpyra Orpangnoe Kazemupony JLA.

I'naBa MyHMIIUIIAJILHOTO OKPYTa JI.A. KazemuposBa



[Tpunoxenue 1

K T1ocTraHoBieHuto amnmapara CoBera
JeMyTaTOB ~ MYHHIMIIAIILHOTO  OKpyra
Otpagnoe ot 13.08.2019 Ne 6-11

MMopsinok
¢dopmupoBanus u BegeHus PeecTpa MyHHIIMIIAJIBHBIX YCJIYT

1. Hacrtosmmii [lopsimok B 1ensix oOecredyeHHs] OCTYIHOCTH, TOJTHOTHI,
JIOCTOBEPHOCTH U aKTYaJbHOCTH CBEJIEHUW O MYHHUIUIAJIBHBIX Yyciayrax (manee —
cBefeHus 00 yciayrax) ycTaHaBIMBaeT TpeOOBaHUS K (POPMHUPOBAHUIO U BEICHUIO
Peectpa myHuIunansHbeIx ycayr (nanee — Peectp).

2. PeecTp coAepKUT CBEIECHUS O MyHUUMNAIBHBIX yCIyTrax, MPeI0CTaBIsEMbIX
annapatoM CoBeTra JemyTaTOB MYHULMIIATILHOTO OKpyra OTpaaHoe (nanee — ammapar
CoBeTa AemyTaToB).

3. Peectp Begercs B DJJIEKTPOHHOM BHAE€ B  HMH(POPMALKUOHHO—
TEJICKOMMYHUKAIIMOHHOM ceTu «HTepHeT» Ha odunmanbHoM caiite anmapata CoBera
JIEMyTaTOB MyHUIIMIIAILHOTO okpyra OTpagHoe (J1ajnee — oUIMaIbHbIN CaiT).

Ceenenust 00 yciyrax, pa3MEUICHHbIX Ha O(DHIIMAIBLHOM CalTe, SIBIISIFOTCS
OOLIEeTIOCTYITHBIMH U IPEIOCTABIISAIOTCS OECIUIaTHO.

4. ®opmupoBaHue U BeieHne Peectpa ocyiecTBisieTcsl HOCPEICTBOM:

a) pa3MelleHUsl CBeleHWid 00 yciayrax Ha oQHIMaNbHOM caiite (mamee —
pa3MelleHrue CBEJICHUI).

0) HampaBjeHHMs CBeICHMH 00 yciayrax s pasmenieHus Ha [loprane
roCyJapCTBEHHBIX M MYHUUMIAIBHBIX ycayr (¢yHKuuii) ropoaa MockBbl (manee —
HarnpaBJICHUE CBEJICHUM N1 pa3menieHus Ha [loprane).

5. CocraB cBeneHuii 00 yciayrax, NOMJIEKAIIMX Pa3MEIICHHIO, 3arloJHAETCS
COTJIaCHO MPUJIOKEHUIO K HacTosieMy Ilopsiaky.

6. Pa3smemenue cBefeHmit o0ecrieunBaeT MyHHUIIMITATBHBIN CITY>KaIlMi anmapaTa
CoBera genmyTaToB MyHHIMNAIbHOro okpyra OtpamgHoe, K  JOJKHOCTHBIM
00s13aHHOCTSIM KOTOPOTO OTHECEHO BeaeHHe Peectpa (masiee — MYHUIIMITATBHBIN
CIY)Kalllui MO BEACHHUIO peecTpa) B TEUEHHE 5 JHEW CO JHS MPEIOCTABICHHS TaKHX
CBEJICHUM.

7. MyHULIMTIABHBIN CITyXallui 10 BEICHUIO PeecTpa:

a) OCymiecTBIsieT (UKCUPOBAHME M XpaHeHHWe HHPopMaIlMh 00 HCTOPUHU
U3MEHEHUN CBeJeHUH 00 yciyre, oOecrneuMBaeT CO3/aHHWE M XPaHEHUE apXUBHBIX
kot Peecrpa;

0) oOecreunBacT (PHUKCUpOBAHWE M XpaHEHHE CBEJICHUH O JIMIAX,
MPEA0CTABUBIINX CBEJICHUS 00 yCiyre.

8. IlpenocraBnenue cBeeHU 00 yciyrax Juisi pa3MelnieHuss Ha opUIHaIbHOM
caliTe OCYHIECTBJISIET OpraHM3allMOHHO-TIPaBOBOM oThen anmapara CoBeTa AEMYyTaTOB
MyHUIMNIATBHOTO OoKpyra OTpagHoe, MyHHIMNAIbHBIM clykamum annapara Cosera
JIENyTaTOB MYyHHUIMNAIBHOTO OKpyra OTpamHoe, K IOJDKHOCTHBIM OOSI3aHHOCTSIM
KOTOPOI'O0 OTHECEHA OpraHu3alus MPEAOCTaBICHUS MYHHUIMIAIBHONW YCIYIHM BEJICHHE
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Peectpa B TeueHue 5 AHENl cO JHS YCTAaHOBJEHUS W (WJIM) WU3MEHEHUS CBEJICHU,
ONpENEIEHHBIX B IPWIOKEHUH K HacTosmemy [lopsaky.

9. CenmeHuss 00 yciyrax HampaBIsIIOTCA A pasmerneHus Ha [loprane B
cootBeTcTBUM ¢ CornamenueM o0 HWHPOPMAIMOHHOM B3aUMOJICHCTBUU MEXKIY
JlemapTaMEHTOM TEPPUTOPUAIBHBIX OPTAHOB UCIIOJIHUTEIBHOM BIACTH TOpojia MOCKBBI
u arnmaparoM CoBeTa AenyTaTOB MyHULIMIAIBHOTO OKpyra OTpaaHoe .



4
[Ipunoxenue

k llopsaky ¢opMupoBanus © BeICHUS
PeecTpa MyHMIIMIIATBHBIX YCIYT

Ilepeyennb
CBeJleHN 0 MyYHMIIUIIAJIBLHOM ycJIyre Ui pa3MeleHust
B PeecTpe MyHHIIMIIAJIBHBIX yCJIYyT

1. HaumeHoBaHre MyHULIUTIAIEHON YCITYTH.

2. HaumeHOBaHUS M PEKBU3UTHI 3aKOHOJATENBHBIX M HWHBIX HOPMATHUBHBIX
IPABOBBIX aKTOB, MIPEIYCMATPUBAIOIIUX MTPEIOCTABIECHUE MYHUIIUTIATBHON YCIIYyTH.

3. HauMeHoBaHUs OpraHoOB, y4aCTBYIOIIHUX B MPEJOCTABICHUH MYyHUIIUIATHHON
YCIIYTH.

4. HaumeHoBaHue, HOMEp, /1aTa, CBEACHUS 00 OMyOJMKOBAHMH HOPMATHBHOTO
MIPAaBOBOTO AaKTa, YTBEPAMBIIET0 aJMUHUCTPATUBHBIA pErJIaMEHT NpPEIOCTaBICHUS
MYHHUIUTAIBHON YCIYTH.

5. CBenmeHuss 0 MecTe MOJA4M 3ampoca (3asBJICHUA) HA MPEIOCTaBICHHUE
MYHHUIUMIAIBHON YCIYTH.

6. HaumeHnoBanue pesynbTaTa NpeoCTaBICHUS MyHUIIUTIAIBHON YCIIYTH.

7. HauMeHOBaHWE [OKYMEHTa, NOATBEPKIAIOLIETO KOHEYHBIA pPE3yIbTaT
MPENOCTABICHUS MYHUIIUIIAIbHON YCIIYTH.

8. CBemeHuss 0 KaTeropusix 3asBUTENEH, KOTOPHIM MPEIOCTaBISAETCS
MYyHUIUTIATbHAS yCITyTa.

9. Cmemenuss o wmecte HHPOPMHUPOBAHUSA O TIPABWIAX MPEIOCTABICHUS
MYHHULIUITAIBHON YCIYTH.

10. Csemenuss 0 MakCUMaldbHO JOMYCTHUMBIX CpPOKAaxX MPEIOCTaBICHUS
MYHHUIUIIAIBHON YCIYTH.

11. Csenenuss 00 OCHOBaHUAX [UJIi TPUOCTAHOBICHMSI MPEIOCTABICHUS
MYHUIMIIAIBHON YCIyTH JIMOO OTKa3a B MPEAOCTABICHUA MyHULIMTIATIBHON YCIYTH.

12. HammeHOBaHUS NOKYMEHTOB, MOJJICKAIINX IPEACTABICHUIO 3asSBUTEIEM
JUTSI TIOJTYYEHUS MyHULUMIIAIBbHON YCIYyTH.

13. Csegenuss 0 BO3MOXKHOCTH  (HEBO3MOXHOCTH)  MPEIOCTaBICHUS
MYHUITUTIAJTBHOW YCIIYTH B MHOTO() YHKITMOHAJIBHBIX [IEHTPaX.

14. Cpemenus o0 BO3Me3THOCTH (0€3BO3ME3HOCTH)  MPEIOCTaBICHUS
MYHULIMOAIBHON YCIYyTd W pa3Mepax IUIaThl, B3UMAeMOW C 3asBUTENSA, €CIU YCIyra
IIPEIOCTABIISIETCSA HA BOBME3THOM OCHOBE.

15. Cenennst 06 aAMUHUCTPATUBHBIX MPOIIEAYpaX, MOJICKAIINX BBHITOTHEHUIO
OpraHoM MECTHOTO CAaMOYIIPABJICHUS! IPU MPEIOCTABICHUN MYHULIUNIAIBHOW YCIyTH, B
TOM UYHCJI€ CBEJAEHUS O TNPOMEXKYTOYHBIX M OKOHYATEIbHBIX CpPOKax TaKHX
aIMUHUCTPATUBHBIX MPOLIEYD.

16. Ceenenust 00 agpecax 3JIEKTPOHHOM TMOYTHI, TeledOHax opraHa MECTHOTO
caMOYIIpaBJICHUSI.

17. CeneHus O TOpSJIKE KOHTPOJIS 3a HCIOJIHEHUEM aIMUHUCTPATHUBHOTO
perjiaMeHra.

18. Cenenus o cmocobax u ¢Gopmax 0OXKaJTOBaHHS PENICHUN W JIEUCTBUM
(6e3meiicTBUS) JOMKHOCTHBIX JIMI] U MYHUITUTIATBHBIX CIY>KaIIUX MPHU TIPEIOCTABICHUN
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YCIAYTHd U CBEAEHUA O JOJDKHOCTHBIX JIMIAX, YIMOJHOMOYEHHBIX HAa PacCMOTPEHHE
&Kano0, NX KOHTAKTHBIC TAHHBIC.

19. TexcT agMUHHUCTPATUBHOTO peryiaMeHTa, (OpMbI 3ampocoB (3asIBICHUMN),
KOTOPbIE€ HEOOXOIUMBI 3asIBUTEITIO /IS TTOTYICHUST MyHUITUTIATBHON YCITYTH.

20. Cenenusi 0 AaTe BCTYIUICHUS B CHITy aIMUHUCTPATUBHOTO PETIIAMEHTA.

21. CpenmeHuss O BHECEHHWHM U3MEHEHHM B HOPMATUBHBIA TMPaBOBOW akKT,
YTBEPAUBIIMA aJMUHUCTPATUBHBIA PpETJIAMEHT MPENOCTABICHUS MYHHUIIMITATIBHON
yCIYTH, C yKa3aHHMEeM HOMepa, JaThl, CBEACHUS 00 OMyOJIMKOBAaHUU HOPMATHBHOTO
IPaBOBOTO aKTa, KOTOPHIM BHECEHBI TAKME U3MEHEHUS.

22. CBenieHus 0 JlaTe NMpEKpalleHus: IeUCTBUS aIMUHUCTPATUBHOTO PErilaMeHTa
PeI0CTaBICHUS MyHUIIMNATBHON YCIYTH (MPU3HAHUS €r0 YTPATUBIIUM CUITY).



[Tpunoxenue 2
K T1ocTraHoBieHuto amnmapara CoBera

MyHULIMOAIBHOTO  OKpyra  OtpagHoe
13.08.2019 Ne 6-I1

MMopsinok
pa3padoTKu M YTBEP:KIAEHUSI AAMUHUCTPATUBHBIX PErjIaMeHTOB
NPeA0CTABJEHNSI MYHUIMNIAJIBHBIX YCJIYT

1. Hacrosmuit Tlopsimok ycraHaBivMBaeT mpaBuia pa3padOTKU U yTBEPKICHUS
aIMUHUCTPATUBHBIX PETJIAMEHTOB MPEAOCTABICHUS MYHMIMIAIBHBIX YCIyr (manee —
perJIaMeHThI).

2. PernmaMmeHT ABISIETCS HOPMATHUBHBIM NPABOBBIM akTOM anmapara Coeta
JICTyTaTOB MyHUIIMIAILHOTO oKpyra OTpamgHoe (naiee — ammapatr CoBera JCIMyTaToB),
ONPENENSIOIUM MOPSAOK, CTAaHAAPT MPEJOCTABICHUSI MyHUIMNIATBHOW YCIyTH, B TOM
YUCJI€ COCTaB, CPOKM M I[OCJIEI0BAaTEIbHOCTh aJIMHUHHCTPATUBHBIX IMPOLELYP
(meiicTBwmil), ocyiiecTBisgeMbIX anmapaTom CoBera JenyTaToB MO 3arpocy (GU3NYECKOTro
WIM IOPUIUYECKOTO JHUIa JUOO0 HX YIOJHOMOYEHHBIX NPEJICTAaBUTENICH B paMKax
MMOJTHOMOYHM, YCTAHOBJICEHHBIX HOPMATHBHBIMU IPAaBOBbIMH akTaMu Poccuiickoi
@®enepanuu, TpaBOBBIMA akTaMu ropoga MOCKBBI U MYHULIMNAIbHBIMU TPaBOBBIMU
akTaMM, ¥ B  COOTBETCTBUM C  TpeboBanusimu  DenepanbHOro  3aKoHa
or 27 utonst 2010 roma Ne 210-d3  «O6  opraHuzanu  NIpeOCTaBICHUS
rOCYJJapCTBEHHBIX M MYHHIMIIAJIBHBIX YCIyI», a TaKXke€ MOPSAOOK B3aUMOJICUCTBUS
MEXKJy  CTPYKTYPHBIMH  TOAPA3ACICHUAMH,  JOJDKHOCTHBIMM  JIMIAMU |
MYHUIUNAIBHBIMU CIyXalumu annapata CoBeTa JenyTaToB IMpH MPEAOCTaBIECHUU
MYHHUIUIIAIBHON YCIYTH.

3. PernmameHnt pa3pabaThiBaeTcs HadaJbHUKOM OpPTaHH3AIMOHHO-TIPABOBOTO
OT[IeNla arrmapaTa COBeTa JEMyTaTOB MYHULMIAIBbHOTO Okpyra OtpaaHoe (nmanee —
HCIIOJTHUTEIID).

4. I1pu pa3zpaboTKe MPOEKTa PErJaMeHTa UCITOJHUTENb:

a) omnpeaenseT IepeYeHb HOPMATHUBHBIX TIPABOBBIX akKTOB Poccuiickoi
@®enepanuu, MPaBOBBIX aKTOB ropoja MOCKBbI U MYyHHULIMNAIbHBIX MPABOBBIX AKTOB,
SBJISIFOIIMXCS IPABOBBIMU OCHOBAHUSIMU ISl IPEIOCTABICHUSI MYHUIIUTNIAJIbHON YCIIYTH;

0) OCyIIeCTBISIET aHaJIW3 HOPMATUBHBIX TMPaBOBBIX akToB Poccuiickoi
®enepanuu, MPaBOBBIX aKTOB Topoaa MOCKBBI, MyHUIMIIAIBHBIX MPABOBBIX AKTOB,
PEryJIUPYIONIUX MPEAOCTABICHUE MYHHUIIUTIAILHON YCIIYTH.

B) OCYLIECTBJISIET aHaNW3 JEHCTBYIOLIErO0 NOpsAJIKa IPEAOCTaBIICHHUS
MYHUIUNIATBHON YCIYrd U OLEHKY 3((EKTUBHOCTU €€ NPEIOCTaBICHUS C UENbIO
COBEPILIEHCTBOBAHMS (ONITUMHU3AIMHI) aIMUHUCTPATUBHBIX MPOIEAYp (IEHCTBHIA);

I') ONpeaeNsieT MOCIeI0BATEIbHOCTh aIMUHUCTPATUBHBIX TPOLEAYp (1eHCTBHI)
C YYETOM MPEUIOKEHUN MO ONTUMHU3ALMU MPEAOCTABICHHUS MYHULUINAIBLHON YCIYTH,
BO3MO>KHOCTH MPEOCTABICHUS €€ B JIEKTPOHHOU PopMme;

J) OCYIIECTBIISIET AaHaJIU3 BOCTPEOOBAHHOCTH MYHMIIMNAIBHOM YCIYTd B
AJIEKTPOHHOHM (popMe, BO3MOKHOCTHU €€ MPEAOCTaBICHUS TOJIBKO B AIEKTPOHHOU popme
0€3 JIMYHOTO MPUCYTCTBHUS 3aSBUTEIIS B aIMUHUCTPAIUN;

€) pa3zpabaThIBaeT MPOEKT CTaHAApTa MPEAOCTABICHHUS MyHHUIIUIIATBHON YCIIyTH;
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) BBITIOJIHSCT IPYTHE ACHCTBUS sl pa3pabOTKH IMPOEKTa periaMeHTa.

5. IIpoekT persaMeHTa NOMJIEKHUT HE3aBUCUMOM 3KCHEPTH3E M SKCIIEPTHU3E,
npoBoAnMOI anmapatoM CoBeTa AenyTaToB (Janiee — BHYTPEHHSISI SKCIEPTU3a), a TAKIKE
AHTUKOPPYILMOHHOM JKCIIEPTHU3E.

AHTHKOpPYIIIMOHHAS 3KCIEPTU3a MPOEKTA PErNIAMEHTA IPOBOJUTCS B OPSJIKE,
YCTAaHOBJICHHOM JUISl IIPOBEJACHUS AHTHUKOPPYNIIMOHHOM 3KCIEPTU3bl HOPMATHBHBIX
[IPABOBBIX AKTOB M IIPOCKTOB HOPMATHBHBIX IIPaBOBBIX akToB anmapara Cosera
JENyTaTOB, OTHOBPEMEHHO C BHYTPEHHEN YKCIIEPTU30M.

6. MHcnonnurens oOecneuyMBaeT pa3MElEHUE NPOEKTa perjaMeHTa Ha
opunmaneHoM  caiite anmapata CoBera  JemyTaToB B MH(OpPMAaIMOHHO-
TEJIEKOMMYHUKaMOHHOMN ceTH «HTepHeT» (anee — 0pUIUaIbHBIN CaliT) ¢ yKa3aHUEM
CPOKOB IpueMa 3aKI0YEHUH HE3aBUCUMOM AKCIEPTU3BI (CPOK MpHUEMA 3aKIIOUEHUN HE
MOXKET OBITh MEHEe OJHOTO Mecsla CO JHS pa3MEIICHHUs perjiaMeHTa), a Takke
KOHTakTHOW uHpopmanuu (TenedoH, ¢akc, aapec 3JIEKTPOHHOM IMOYTHI, MOYTOBBIN
aZpec) AJid HaMpPaBIECHUS TAKUX 3aKIOYEHUH.

7. Ilpu moCTyIJIEHUM 3aKJIIOYEHUN HE3aBHUCUMOM AKCHEPTU3bI UCIOIHUTEIL B
TEYEHUE TMATH JHEH CO JHS OKOHYaHUs CpoKa IMpUeMa 3THUX 3aKIIOYEHHI,
paccMaTpUBaAET UX U IPUHUMAET PEIICHUE 10 PE3YIbTaTaM KaxKJ0W TaKO IKCIEePTU3bI:
0 10pabOTKe MPOEKTa PETIAMEHTa WM O HELIEJIECOOOPa3HOCTH yueTa IKCIEPTU3bI.

8. IlpuHATBIE HCIOJHUTENEM pEUIeHUsT IO pe3yJlbTaTaM pPacCMOTPEHMS
3aKJIIOUEHUN HE3aBUCUMOM  3KCIepTH3bl OQOPMIISIOTCS CHpaBKOW 00 HTOrax
HE3aBUCUMOM 3KCIIEPTU3bI, B KOTOPOU YKA3bIBAIOTCS:

a) HAMMEHOBAHME MTPOEKTA PETIaMEHTa;

0) nata pa3MelieHus IPOEKTa PErjJaMeHTa Ha OPUIIMATILHOM CalTe;

B) JaTa OKOHYAHUS [TPUEMA 3aKJIFOUEHHUI HE3aBUCUMOM KCIIEPTHU3HI;

I') KOJIMYECTBO MOCTYNUBIINX 3aKIIOYEHUN HE3aBUCUMOM 3KCIIEPTHU3HI;

1) COJepKaHUE TOJNOKEHUM MpPOEKTa perjiaMeHTa C YYeTOM 3aKJIFOYEeHHM
HE3aBUCUMOM JKCIepTu3bl (C M3JI0KEHHWEM pEJaKIMU TaKUX TMOJO0KEHUUA N0 HUX
M3MEHEHMUS);

€) MOTHUBHUPOBAaHHOE OOOCHOBAaHHE PEIICHUS O HEUEIEeCOOOPa3HOCTH Yy4YeTa
3aKIHOYEHUN HE3aBUCUMOM SKCIIEPTU3BI.

9. Ucnonuurens B CpoK He Ooisiee MATH AHEW Mocie THS OKOHYaHMS CpOKa
IIpyUeMa 3aKJIOYCHUH HE3aBUCHMOM SKCIEPTU3bl HANpPABISECT MYHULUIAIBHOMY
ciyxaiemy anmnapata CoBeTa JemyTaToB, K JOKHOCTHBIM OOS3aHHOCTSIM KOTOPOTO
OTHOCHUTCSI IMpaBOBOE oOecreueHue JesTeNbHOCTH ammapara CoBera JIemyTaToB, IS
IIPOBE/ICHHS] BHYTPEHHEN IKCIIEPTHU3HI:

a) TpOEeKT mocTaHoBieHUsl ammapata CoBeTa [EMyTaToB 00 YTBEPKICHUH
pErjlaMeHTa;

0) MPOEKT perjaMeHTa;

B) KOIMU 3aKJIIOYEHUI HE3aBUCUMOMW SKCIIEPTU3bI (IPU UX HATUYUN);

I') KOIHIO CIPAaBKU 00 UTOTaX HE3aBUCUMOM 3KCIIEPTU3HI.

10. Ilpu npoBeaeHUM BHYTPEHHEH HKCIEPTU3bl MPOEKTa perjiaMeHTa
MPOBOJIUTCS OIIEHKA:

a) COOTBETCTBHUS MPOEKTA perjaMeHTa TPeOOBaHUSM, MPEIbSABISIEMbIM K HEMY
@enepasibHbIM  3aKOHOM «0O0 oOpraHu3aliyd NPEJOCTaBIECHUS TOCYJApPCTBEHHBIX U
MYHULUIAIBHBIX YCIYyT» W OPUHATBIMHU B COOTBETCTBHM C HHUM HOPMaTUBHBIMHU
MIPaBOBBIMH aKTaMU;
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0) ydera pe3ynbTaTOB HE3aBUCHUMOMW 3KCIEPTU3bI B IPOEKTE PETIaMEHTA.

11. Cpok npoBeaeHUs: BHYTPEHHEN 3KCIEPTU3bl U MOATOTOBKH 3aKIIFOUYEHHUS 110
ee pe3yJabTaTaM He MOKET ObITh OoJiee JeCATH padouux JHEU CO JTHS MPEICTaBICHHUS
OOKYyMEHTOB (ImyHKT 9). 3akioyeHHe BHYTPEHHEH OSKCIIEPTH3bl HAIPABIISETCS
VCIIOJIHUTEIIIO B IEHb €T0 MOATOTOBKH.

12. WcnonHutens B TEYEHUE TpeX JHEW CO JHS MOJY4YEHHUS 3aKIIOYEHUs
BHYTPEHHEW JKCIEpPTU3bl OOecreurBaeT ydyeT 3aMeyaHudl U MPeJIOKEHUH,
COJIEpKaIlIUXCA B 3aKIOUeHUU. B ciydae Hecoryacus UCIOIHUTENS € 3aKII0YEHUEM
BHYTPEHHEW DJKCIIEPTU3bI, PEIICHUE OCTACTCS 3a TJIABOM MYHHUIUIIAJIBHOTO OKpyra
OtpanHoe.

13. UcnonHuTeNb B CPOK, HE MPEBBIMIAONIMK MSATh THEH CO JHS PACCMOTPEHUS
3aKJIFOYEHUS BHYTPEHHEW OKCHEPTU3bl, BHOCUT TIJABE€ MYHHULMNAIBHOTO OKpYTa
OTtpaznHOE IPOEKT periiaMeHTa, K KOTOPOMY IPUIIAraroTCs:

a) TPOEKT TOCTaHOBJICHHUs ammapara CoBeTa ACMyTaTOB 00 YTBEPKICHUU
periameHTa

0) crpaBku 00 UTOrax HE3aBHUCHMOW DKCIEPTH3bI, B TOM YHCJIEC HE3aBUCUMOUN
AHTUKOPPYILUMOHHOU 3KCIEPTU3BIL;

B) 3aKJIIOYEHUS BHYTPEHHEW 3KCIEPTHU3bI, B CIIydyae HECOracusl ¢ 3aKJIIOUCHHEM
BHYTPEHHEHN 3KCIEPTU3bI, INCbMEHHBIE BO3PAKEHUS;

I) MPOEKTbl MYHMIMIIAJBHBIX IPABOBBIX AKTOB, B Cllydae €CJIM B IPOLECCE
pa3pabOTKM MpOEKTa perjaMeHTa  BBIABISETCS  BO3MOXKHOCTh — ONTHUMHU3ALUU
(MOBBIIIEHNsT KayecTBa) IPENOCTABICHUS MYHULUINAIBHONW YCIYTM TpU YCIOBHUU
VU3MEHEHUIN COOTBETCTBYIOINX MYHHUIIUIIAIBHBIX [IPABOBBIX aKTOB.

14. PernameHT yTBepaaeTcs MOCTaHOBJIEHHEM ammnapara CoBeTa JENnyTaToB U
BCTYMAET B CUJIY CO JHS €ro o(pUIMaIbHOro OnyOIMKOBaHMS, €CIIM B IOCTAaHOBJICHUU HE
OTOBOPEHO UHOE.

OAHOBPEMEHHO C OINMYOJMKOBAaHUEM pErjJaMeHT MOJJICKHUT Pa3MEIIECHUI0 Ha
opuumanbHOM caiite, MH(OPMAIIMOHHBIX CTE€HJax B NomelleHusx ammapata Cosera
JenyTaToB.

15. BHeceHue HU3MEHEHHM B pEIVIAMEHT OCYIIECTBISAECTCS Ha OCHOBaHUU
M3MEHEHUH, BHECEHHBbIX B DenepanbHblii 3aKk0H «OO0 OpraHu3anuu NpeIoCTaBICHUS
rOCyJAapCTBEHHBIX M MYHULMIIAJIBHBIX YCIyTr» M WHBbIE HOPMAaTHBHBIE IPABOBBIE AKTHI
Poccuiickonn ®epnepaunu, NpaBOBbIE akThl Topoga MOCKBBI M MyHULHINAIbHbBIC
IIPAaBOBBIE AKTHI, & TAKXKE B LEJISAX COBEPIICHCTBOBAHUS aAMUHUCTPATUBHBIX IPOLELYP
(meicTBUiN) MO MPENOCTABICHUIO MYHUIIUIIATLHON YCIYTH.



[Tpunoxenue 3

K T1ocTaHoBieHuto ammapara CoBera
JeMyTaTOB ~ MYHHIMIIAIILHOTO  OKpyra
OTtpagnoe

13.08.2019 r. No 6-I1

TpeboBanus
K MPeI0CTABJIEHNI0 MYHUIMIIAIBHBIX YCJIYT

OO0mme MoJI0KeHUs

1. Hacrosumumu TpeOoBaHUSAMU PEryJIUPYIOTCS BOMPOCH MPABOOTHOUIECHUMN
Mexnay annapatoM CoBera JemyTaTOB MyHUUHMIIAIBLHOTO Okpyra OtpaaHoe (nanee -
annapat CoBeTa AeMyTaTOB) U 3asgBUTEISIMU IMPHU MPEAOCTABICHUA MYHHUIIUIAIbHBIX
YCIIYT.

2. llocranoBnenusmu ammapata CoBeTa [enmyTaToB 00 YTBEpKICHUH
aIMUHUCTPATUBHBIX PETJIAMEHTOB MPEAOCTABICHU MYHHMIMIAIBHBIX YCIyT (naiee —
periiaMeHTbl) MOTYT OBITh  YCTAaHOBJIEHBl  JIONOJIHUTEIbHBIE TpeOOBaHUA K
MPENOCTABIECHNUIO COOTBETCTBYIOIINX MYHULIUTIATBHBIX YCIYT.

TpedoBanus k UHGOPMHUPOBAHMIO 3asIBUTEICH
MPH NPEAOCTABJICHNH MYHUIUNAJIBHBIX YCJIYT

3. 3asBUTENb MMEET MpaBO Ha MOJy4YyeHUE Bcel MH(pOpMalnu, CBA3aHHOHN C
IIPENOCTABICHUEM €EMY MYHMIIMIIAIBHON YCIIYTH.

4. OcHOBHbBIMU TpeOOBaHUAMH K HMH(GOPMHUPOBAHUIO 3asBUTENICH MIpH
MPEAOCTABICHUN MYHUIIUNIATBHBIX YCIYT SBIISIOTCS:

1) nocToBepHOCTH MH(POPMALINH;

2) nonHOTa HH(MOPMAIUH;

3) HarAHOCTH (POPM MPENOCTABISIEMON HHPOPMALINK;

4) nocTynHOCTh MH(pOpPMAIUY;

5) onepaTUBHOCTH MPEAOCTABICHUS UHPOPMAIINH;

6) akTyaJIbHOCTh HH(OPMAIINH;

7) npenocTtaBiieHne HHGOPMAIIMKA Ha 0€3BO3ME3THOM OCHOBE.

5. Ilpu npenocraBaeHUM MyHULMIIAIBHOW YCIYTH 3asBUTENIO MPEJOCTaBISETCS
uHdopmarus o:

1) mecte HaxoxeHUs U Tpaduke padoThl amnapata CoBera, BKIIOYas MECTO H
rpaduk mpuemMa 3ampocoB (3asBJICHMI) Ha MPEAOCTaBICHUE MYHUIUIAIBHBIX YCIYT U
WHBIX  JIOKyMEHTOB  (MH(opmaruu), HEOOXOAUMBIX  JJIsi  MPEeJOCTaBICHUS
MYHUITUTIAIBHON YCIyTH (J1ajee — TOKYMEHTHI);

2) HaAaUMEHOBAaHUHU JOJDKHOCTH, (paMUIMHM, UMEHHU, OTYECTBE (MpU HAIUYHUN)
MYHUIMOAIBHBIX — cilyxammx anmapata CoBeTa  JIENyTaToB,  OPraHU3YIOIIMX
MPEA0CTaBICHHE MYHUILIMIIATBLHON yCayru (Aajiee — MyHUIIMNAIbHBIE CIYXKallUue) U X
KOHTaKTHBIX TeJleOoHaX;

3) moYTOBOM ajpece, aapecax 3JIEKTPOHHOHM MOYThI, OQUIMAIBHOIO caiiTa B
MH(OPMALIMOHHO-TEICKOMMYHUKAIMOHHON cetn «VHTepHer» ammapara CoBera
JemyTaToB (fanee — O(pUIUANbHbIN CaliT);
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4) mepeyHe NpeoCTaBIIEMbIX MyHULIUTIATBHBIX YCIIYT, CPOKAX MPEIOCTABICHUS
MYHUIIMTIATBHBIX ~ YCIyT, yCIOBUAX B3WMaHUS IUIAaThl 33  TIPEIOCTaBICHUE
MYHHIIMIIAJTBHBIX YCIYT, pa3Mepe TaKoW TIUIaThl, €CIIM MyHHUIMNAIbHAs YCIyra
MPEIOCTABIIACTCS 33 CUET CPEJICTB 3asIBUTEIIS;

5) mepeyHe JOKYMEHTOB (0Opa3nax uX 3alojiHeHWs) W uHdopManud,
HEOOXOIUMBIX JUISI TTOJIYYeHHUS] MyHULIMIIAIBLHON yCIyrH U (popMax ee mpeicTaBiIeHUs
(oTHenBHO IS KaX A0 MyHUIIUTIATILHOM YCIIyTH);

6) mopsake oOkaloBaHUS pEIICHUW W JeicTBUM (Oe3leMCTBUS) ammapara
CoBera nenyTaroB, €ro JOJKHOCTHBIX JIMIL U MYHUIIMIIATBHBIX CITYXKAIUX.

6. Undopmanus o MyHUIIMITAIBHON yCITyre MPEeA0CTaBIIAECTCS MMOCPEICTBOM:

1) reneoHHOM CBS3M;

2) ourmanbHOTO CaiiTa;

3) pa3memnieHus Ha WHQPOPMANMOHHBIX CTEHIAX WM WHBIX HCTOYHHKAX
nH(pOpMUPOBaHMS B IOMEIIEHUsIX amnapaTa CoBera AenyTaToB;

4) myOnukanui B cpeicTBax MacCoBOM MH(POPMALINH;

5) Iloprana rocynapCcTBEHHbBIX M MYHUUMIAIBHBIX ycayr ((yHKLIMI) ropona
MOCKBBI;

6) WHBIX CHpPaBOYHO-HH(POPMAIMOHHBIX MaTEepPHANIOB (JIMCTOBOK, OpOIIIOP,
OYKJIETOB | JIp.).

7. Ilpu nuuHOM mojave 3asBuTeeM B ammapaT CoBeTa JIeMmyTaToB JOKYMEHTOB,
3asBUTENb HHHOPMHUPYETCS O CPOKAX U MOPSIIKE paCCMOTPEHUS JOKYMEHTOB, a TAKXKE O
MOPSAJKE MOJIyUYEHUsI JOKYMEHTA, IOATBEPKIAIOLIETr0 NPeJOCTaBICHINE MyHUIUIIATbHON
yCIIyTH.

8. C MOMeHTa MpeacTaBiICHUS JOKYMEHTOB 3asBUTEIb MMEET MPaBO B YacChl
npuemMa o0paTuThbcs JUIsl TOJNy4eHHss uHpopManud o0 JTane pacCMOTPEHUS
JOKYMEHTOB.

9. 3asBUTENSIM MOTYT OBITH IPEIOCTABIICHBI CICAYIONINE KOHCYIbTAIIUU (JIMYHO
B ycTHOM (opmMe, B muchbMeHHOU ¢dopme win 1o TenedoHy) O MNpeloCTaBICHUU
MYHHIIMTIATBHBIX YCITYT:

1) 0 mMpaBOBBIX aKTaX, PerIaMEHTUPYIOIINX MPEIOCTABICHINE MYHHIIMITATHLHON
YCIyTH;

2) o gokymeHTax (MHGOpPMAIINK), TPEIOCTABICHUE KOTOPHIX HEOOXOIMMO IS
MOJIyYeHUS] MYHMUIIMMAIBHBIX YCIYr, a TakXke O JOKyMeHTax (MHpopManuu) s
MPEAOCTABICHUS MYHUIIMIIAIBLHOM YCIYTH, pEeHIeHHE O TMPEACTABICHUH KOTOPHIX
3asiBUTEIIh IPUHUMAET CAMOCTOSTEIBHO;

3) 06 agpece, rpaduke padboThl anmapara CoBeTa JIeMyTaTOB,

4) o rpaduke mpremMa JOKYMEHTOB M BbIAUU JIOKYMEHTOB, MOATBEPKIAIOIINX
MPEI0CTaBICHNE MYHUITUTIATBHOU YCITYTH,

5) o mopsinke oOXajloBaHWs pEUICHWN W JedcTBUE (Oe3medCTBHsI) ammapara
Cogera J1emyTaToB, €r0 JOKHOCTHBIX JIUIl U MYHUIIUTIATBHBIX CITYXKAIIHX.

10. KoHcynbTanuu u nNpeocTaBlIeHUE 3adBUTENSIM B XOJI€ KOHCYJIbTAIMH (popm
(6J1aHKOB) JJOKYMEHTOB SIBJISIFOTCSI O€3BO3ME3THBIMU.

11. B ciydae ecnu ajis KOHCYJNbTAlMM TpeOyeTcs MPOJOKUTENILHOE BpeMs
(6omee 30 MUHYT), 3aIBUTETI0 MOXKET OBITH MPEJIOKEHO 00PATUTHCS 32 HEOOXOIUMOMN
uH(popmaluel B MICbMEHHOM BHJI€ JIMOO HA3HAYEHO NIPYroe yAo0HOE JUIsl 3asBUTEIS
BpeMs ISl YCTHOTO KOHCYJIbTHPOBAHUS.
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12. B wMectax mnpuema JOKYMEHTOB uHopManus Ui 3asiBUTEIS O
MPEIOCTABIEHUU MYHULIUIIAIBHBIX YCIYT pa3Meniaerca Ha NHPOPMAIMOHHBIX CTEHAAX
WJIM UHBIX UCTOYHUKAX UH()OPMHUPOBAHHUS.

TpeOoBaHus K JOKYMEHTaM U HHGOPMALMHU, HEOOXOAUMBIM
JJIS1 IPEOCTABJICHHS MYHUIUIIAJIBHOM YCIyTH

13. Ilepeuenb 10KyMeHTOB (MHGOPMAIIMN), HEOOXOAUMBIX JIUIS TTPEAOCTABICHUS
MYHUIIMNAIBHOW  YCIYTHM,  YCTAaHaBIIMBAeTCS  pErjlaMeHTOM M SIBJISIETCS
UCYEPIIBbIBAIOIINM.

14. dopma 3ampoca (3asgBiaeHUA) yTBEpKAaeTcs perjaMmeHToM. [Ipu pazpaboTke
dbopmbI 3ampoca (3asBlIcHUS) TpeAyCMaTpUBACTCS HAJIMUYME B YKa3aHHOH (hopMme Bcex
PEKBU3HUTOB, TpeOyeMbIX Jisi MPEAOCTaBICHHUS MYHHUIMIAIBLHOM YCIyTd, KOTOpBIC
3asIBUTENb JOJDKEH 3alOJIHUTH (YKa3aTh), a TaKKE COIVIACHE 3asBUTENS Ha 00paboOTKy
€ro MePCOHAIbHBIX JaHHBIX.

15. B cnydae ecnu A NpeiOCTaBICHUST MyHUIIUITAIIBHOW YCITyTH HEOOX0auMa
0o0paboOTKa TEPCOHANBHBIX JAHHBIX JIMIA, HE SBISIOLIErocs 3asBUTENEM (32
UCKIIFOYEHHEM  JIMIl, T[pPU3HAHHBIX B  YCTAHOBJIEHHOM TIOpsJKE  OE3BECTHO
OTCYTCTBYIOIIMMH, M Ppa3bICKUBAEMBIX JIMI, MECTO HaXOXJCHHUS KOTOPBIX HE
YCTaHOBJICHO YITIOJITHOMOYCHHBIM (e/IepalbHbIM OPraHOM HCIIOJHUTEIBHOHN BJIACTH), U
€ClIi B COOTBETCTBUHM C (perepaibHbIM 3aKOHOM OOpabOTKa TaKuX MEpPCOHAIbHBIX
JaHHBIX MOJKET OCYILIECTBIISITbCS C COIJIaCHsl YKa3aHHOIO JUIa, MpH oOpallleHuu 3a
MIOJIy4YEHUEM MYHHMIMIAIBHONW YCIYyTH 3asBUTENb JOINOJIHUTEIBHO IPEAOCTABIISET
JOKYMEHTBI, IOATBEPKIAIOIINAE II0JYyYEHHUE COIVIACHsS YKAa3aHHOIO JIMLA WU €ro
3aKOHHOTO TMpPEACTaBUTENs (JIMIA, HMEIOLIEro NpaBO MPEACTaBISTh HHTEPECHI
¢u3nyeckoro M@ B COOTBETCTBMM C 3aKOHOJATEIbCTBOM) Ha 00pabOTKy
MEPCOHAJIBHBIX JJAHHBIX YKa3aHHOTO JIMII.

16. IlpencraBnsiembie 3asBUTENEM AOKYMEHTH (MHpOpMAaIs) Ha OyMaKHOM
HOCHTEJIE JOJKHBI COOTBETCTBOBATH CIAEAYIOIIUM TPEOOBAHUSIM:

1) He UMEeTh MOAYMCTOK Y UCIIPABICHUMN TEKCTa;

2) He UMEThb MOBPEXKICHHM, HaJU4Yhe KOTOPBIX HE MO3BOJISIET OJHO3HAYHO
HCTOJIKOBATh X COJIEPIKAHUE.

17. Komuu JOKYMEHTOB, HE 3aBEPEHHbIE HOTApUYCOM, IMPEACTABISAIOTCS
3asIBUTEJIEM BMECTE€ C OpHUIMHAjIaMu JOKYMEHTOB, €CIM HMHOE€ HE YCTaHOBJICHO
COOTBETCTBYIOIIHUM PErIAMEHTOM.

18. JIoOKyMeHTbI, BBbIJaHHbIE KOMIIETCHTHBIMH OpraHaMd HHOCTPAHHBIX
rocyJapcTB U MPEACTaBICHHBIE 3asIBUTENIEM I NOJYYEHHs] MyHULMIIAIbHON YCIyTH,
JOJDKHBI OBITh JIETaIN30BaHbl, €CIM HMHOE HE MPEIyCMOTPEHO MEXIyHapOIHBIMU
norosopamMu Poccuiickoii @enepanuu, U NEPEBENCHb HA PYCCKUM fA3bIK. B ciryyasx,
MPEAYCMOTPEHHBIX (eepalbHbIMA 3aKOHAMHU, BEPHOCTh MEPEBOAA JIOJKHA OBITh
HOTapUaliIbHO YJIOCTOBEpEHA.

19. B cnywae eciu HOKYMEHTBHI MOJAIOTCS 4Yepe3 NPEACTABUTEINA 3asiBUTEIS,
JOJKEH ObITh TMPEACTABIEH JOKYMEHT, MOATBEPKAAONIMI MOJHOMOYUS Ha
OCYLIECTBIICHUE NECUCTBUM OT UMEHU 3asIBUTEIIS:

1) odopmieHHas B COOTBETCTBMM C 3aKOHOJATENHLCTBOM Poccuiickoi
denepanuu JOBEPEHHOCTD (1S (PU3UISCKUX JINII);
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2) odopmieHHass B COOTBETCTBHM C 3aKOHOJATENbCTBOM Poccuiickoit
denepanuy  JOBEPEHHOCTh, 3aBEpPEHHAss IMeyaTbio (MpU HAIWYKUM) 3asBUTENSI U
MOANKCAHHAs PYKOBOJUTEIEM 3asBUTEIS WM YIIOJTHOMOYEHHBIM 3THM PYKOBOJUTEIEM
JULOM (7151 FOPUANYECKUX JIUL);

3) Komusi pemieHWus O Ha3HAYeHWW WM 00 wu30panmu MO0 mMpuKa3za o
Ha3HAYEHUU (PU3UYECKOTO JIMIA HA JIOJDKHOCTh, B COOTBETCTBHUHM C KOTOPBIM TaKoO€
¢usznueckoe NHIIO 00NanaeT MpaBOM JIEWCTBOBaTH OT MWMEHU 3asBUTENs 0e3
JNOBEPEHHOCTHU.

Craryc ¥ MOJTHOMOYMSI 3aKOHHBIX MPEJCTAaBUTENEH 3asiBUTEN — (HU3HUECKOTO
JUIA TIOJITBEPKAAIOTCS JOKYMEHTaMU, MPeTyCMOTPEHHBIMU (efiepabHBIMU 3aKOHAMH.

20. 3asBuTEns TpH OOpAlllEHUH 3a TMOJYYEHHEM MYHHUIIMIAIBHON YCIyru
NPEACTABISAECT JOKYMEHT, YAOCTOBEPSIOIIMM €ro JHUYHOCTh B COOTBETCTBHM C
3akoHoAaTenbcTBOM Poccuiickont denepannu.

VYaocroBepeHue JIUYHOCTU TpakJaHWHA, HE JOCTUTIIEro Bo3pacTta 14 ner,
MOXET OBITh MPOU3BENCHO €ro 3aKOHHBIMU MPEICTABUTEISAMHU (JIMUAMHU, WUMEIOIIMMHU
MPaBO MPEACTABISITh €r0 UHTEPECHl B COOTBETCTBUU C 3aKOHOJIATENLCTBOM). CTaTyc U
MTOJIHOMOYHMS 3aKOHHBIX IPEACTABUTENEH 3asgBUTENS MOATBEPKAAIOTCA JTOKYMEHTaMU,
MPEeAyCMOTPEHHBIMU (heJlepaibHbIMUA 3aKOHAMU

TpedoBanus k npuemMy (MOJYYEHUIO) U PErHCTPALMHA JOKYMEHTOB

21. Jlnst mosty4eHus MyHUIIUTAIBHON YCITYTH 3asIBUTETh MOXKET:

1) Bpy4uTh TOKYMEHTHI JINYHO MYHUIIMITAILHOMY CIIy>KallleMy, OTBETCTBEHHOMY
3a npueM (TIOJIyYeHHE) U PETUCTPAIUIO IOKYMEHTOB,;

2) HampaBUTh JOKYMEHTHI MO TIOYTe, B Cly4ae, €CIM 3TO MPEeIyCMOTPEHO
COOTBETCTBYIOIIMM PETIAMEHTOM.

22. OcHOBaHUWEM U1 Hayana MPEAOCTaBICHUS MYHHUIIUIIAIBLHON YCIYTH, €CIN
WHOE HE MPEAyCMOTPEHO MpaBOBBIMH akTamu Poccuiickoit denepanuu, TpaBOBBIMU
akTaMu ropoja MOCKBBI, MyHUIIUIATbHBIMM HOPMATHUBHBIMH IPABOBBIMU AKTAMH, B
TOM YHCJI€ PETJIAMEHTOM, SBJISETCS MOCTYIJIEHHE OT 3asIBUTENSI JOKYMEHTOB B armapar
CoBera nenyTaros.

23. B ciuywae ecnu WHOE HE MPETYCMOTPEHO HOPMATUBHBIMH TPABOBBIMU
aktamu Poccuiickonn @enepanuu, HOPMATUBHBIMHU IIPABOBBIMH aAKTaMH Tropoja
MOCKBbI, =~ MyHULMNAJIbHBIMM  HOPMATHBHBIMU  TPaBOBBIMH  aKTaMH  CpOK
MPEIOCTABJICHNUS] MYHULIMINAJIBHON YCIYyIM HAYMHAET MUCYUCIATBCA HA CIECAYHOLIUN
pabouuii JIeHb TOCNe JHS PETUCTpaIi JOKYMEHTOB. B ciiydae mpemocTaBieHUs
MYHUIIUTIAJILHOW YCIYyTH B JICHH OOpaIeHus CPOK MPEAOCTABICHUS MYHUIIMITATILHON
YCIyTY HAYUHAET UCUUCIISATHCS C MOMEHTA PETUCTPALIMU IOKYMEHTOB.

24. MyHUIIMNATBHBIN CIy>Kalllui, OTBETCTBEHHBIM 3a mpueM (MOJTyYyeHUE) U
PETUCTPAIUIO JOKYMEHTOB, IIPY MOJYYEHUHN JOKYMEHTOB:

1) ycraHaBiauBaeT npeaMET JOKYMEHTOB, U MPH JIMYHOM OOpAIlCHUU 3asBUTEIS,
— JIMYHOCTb 3asIBUTEJIS;

2) mpoBepsieT MpPeACTaBICHHbIE JTOKYMEHThI Ha COOTBETCTBHUE TPEOOBAHUSIM,
YCTaHOBJICHHBIM HOPMAaTHBHBIMH NpaBOBbIMU akTaMu Poccuiickoii ®denepanuu,
HOPMATHUBHBIMM  MPAaBOBbIMM  aKTaMU ropoaa  MOCKBBL, MYHUIUIIAIbHBIMUA
HOPMATHBHBIMH TPABOBBIMU aKTaMU K O(POPMIICHUIO TaKUX TOKYMEHTOB, HACTOSIIAM
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TpeboBanusim 1 TpeOOBaHUIM perjiaMeHTa.

25. Ilpm Hamuuuum HEOOXOIMMBIX JIOKYMEHTOB JJisi MPEAOCTaBICHHUS
MYHULMINAIBHOM yCIYIM W COOTBETCTBUM HMX TpeOOBaHUSAM, YCTAHOBIIEHHBIM
HOPMAaTUMBHBIMM IIpaBOBbIMM akTamu Poccuiickon ®enepannv, HOPMAaTUBHBIMU
MIPaBOBBIMU aKTaMH ropoja MOCKBBI, MyHUIIMIIAJbHBIMU HOPMATHBHBIMHU ITPaBOBBIMHU
aKTaMu K OOPMIIEHUIO TAKUX JIOKYMEHTOB, HacTOSIIUM TpeboBaHUsM U TpeOOBAHUAM
periJaMeHTa, MyHULMNAIbHBIM CITy’Kalluil, OTBETCTBEHHBIM 3a IpHUeM (IIOJIy4E€HUE) U
PETUCTPALIUIO TOKYMEHTOB:

1) B citydae TMUHOTO OOpAIEHUS 3asBUTEIS:

a) eciIM IPEeACTaBICHbl KOMMM HEOOXOIMMBIX JOKYMEHTOB, CBEpSET
IPEICTABIICHHBIE JK3EMIUIIPbl OPUTMHAIOB M KONMM JOKYMEHTOB, JEJNAaeT Ha HHX
OTMETKY 00 MX COOTBETCTBMM MOJJIMHHBIM 3K3EMIUISPAM, 3aBEPSET CBOEH MOIMKCHIO C
yKa3aHUeM JOJDKHOCTH, (paMHIIMu, UMEHH U OoT4yecTBa (IIPU HAJUYMK), BO3BpAIlaeT
OPUTMHAJIBI JOKYMEHTOB 3asiBUTEII0, 32 HUCKIIOYEHUEM CIIy4acB, MPEIyCMOTPEHHBIX
HOPMAaTUMBHBIMM NpPaBOBbIMU akTaMu Poccuiickonn ®enepanuu, MPaBOBBIMM AKTAMH
roposa MocCKBbl U MyHUIIMTIAJTbHBIMU HOPMATUBHBIMU ITPABOBBIMH AKTAMU;

0) eciM KONMHMH HEOOXOJUMBIX JTIOKYMEHTOB HE INPEICTABIEHBI, OCYILIECTBIISIET
KOIUPOBAaHUE JOKYMEHTOB, JI€JAET HA HUX OTMETKY 00 MX COOTBETCTBUHU IMOIJIMHHBIM
AK3EMILISIpaM, 3aBepsieT CBOEH MOJMUCHIO C YKa3aHUEM JOJDKHOCTH, paMUIINU, UMEHH U
oTyecTBa (NMPU HAIMYMM), BO3BpALIA€T OPUTHMHAIBI JIOKYMEHTOB 3asBUTEINIO, 3a
UCKIIFOYEHHEM CJIy4YaeB, IMPEIyCMOTPEHHBIX HOPMATHBHBIMH IIPAaBOBBIMH aKTaMH
Poccuniickonn denepanuu, NMpaBoBbIMU aKTaMU ropoaa MOCKBBI U MyHULMIIAJIBHBIMU
HOPMAaTHBHBIMH IIPABOBBIMU aKTAMH;

B) BHOCHUT 3aIlMCh O NPUEME JOKYMEHTOB B )KypHaJI PErMCTPAlUU JOKYMEHTOB;
CPOK pErucTpauuu JOKYMEHTOB HE JIOJDKEH MPEBBIIATh 15 MUHYT C MOMEHTa HX
IIPEACTABIICHUS 3asIBUTEIIEM;

') Ha JOKyYMEHTaX YKa3bIBaeT AaTy MOJIy4eHUs, CBOM (haMUITUIO, UMSI U1 OTYECTBO
(Ipu HaTU4KK) U 3aBEPSIET JIMYHOU MOAMKUCHIO;

) oopMIIsIEeT B ABYX JK3EMIUISIpaX PACIHCKY B MOJYYEHHH JTOKYMEHTOB U
3aBepsET JUYHOM NOANMMUCHIO KaXKIbIN K3EMIUISAP PACIIUCKH;

€) MepegaeT 3asBUTENI0 HAa MOANUCH 00a SK3EMIUISpa; MEPBbIA AK3EMIUISP
pacnuCKM B IOJYYEHUH JOKYMEHTOB OCTaBJSET Yy 3asABUTENS, BTOPOU DK3EMIUIIP
pacnucku npuodOmaer K AokyMeHTaMm. [Ipu momydeHun pesyibTaTa HpeaoCTaBICHUS
MYHMUIIMIIAJbHOW YCIYTH, 3asBUTENb CTABUT JIMYHYIO HOANUCH (C paciudpoBKOif
bamuiuyu, UMEeHH, oT4yecTBa (IPU HAJIWYUU) B COOTBETCTBYIOIIEH CTPOKE BTOPOTO
AK3EMILISIPA);

) MepeaaeT NPUHATHI KOMIUIEKT JOKYMEHTOB MyHULMIAIBHOMY CITy>KAILEMY,
OTBETCTBEHHOMY 3a 00pabOTKY T0KYMEHTOB,;

2) B ciyyae Moyty4eHust JOKYMEHTOB I10 TIOYTe:

a) BHOCUT 3alKCh O MIPUEME JOKYMEHTOB B KYpPHAJl PErUCTpaIlii JOKYMEHTOB;
CPOK PpETUCTpalli JOKYMEHTOB HE JIOJDKEH IMpEeBbINIaTh OJHOrO paboyero JHS C
MOMEHTAa €ro IOJYyYEHUS OT MYHULHNAIBHOTO CIY’KAIIEro, OTBETCTBEHHOTO 3a
JETONPOU3BOICTBO;

0) Ha JOKYMEHTaX yKa3bIBaeT JIaTy MOJyYEHHUsl, CBOU (haMUIIUIO, UMSI U OTYECTBO
(TIpy HATMYKK) U 3aBEPSIET JINYHON MOAMUCHIO;

B) 0QOopMIISIET B JBYX AK3EMIUIAPAX PACIUCKY B IMOJYYCHUU JIOKYMEHTOB U
3aBepsET JMYHOU NOANMUCHIO KAXKBIM K3EMILISAP PACIUCKH;
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r) mepenaeT O(GOPMICHHBIM JSK3EMIUIAP PACHUCKH  MYHHUIUIAIbHOMY
CIIy’allleMy, OTBETCTBEHHOMY 3a JEJIONPOU3BOACTBO, I OTIPABKU IO MOYTE B
TE€YEHHE OJTHOTO paboyero JHS MOCie JHS PErHCTpaIllii TOKyMEHTOB,;

1) uHGOPMUPYET 3aiBHUTENS O CPOKAaX M CHOcOOax MOTYyYEHHUS TOKYMEHTOB U
(wn) uHGOpMaUUU, MOATBEPKIAIOIMINX PE3YIbTAT MPEAOCTABICHUS MYHULUIMAIBHON
yCIyTHu,

€) mepenaeT NPUHSTHIH KOMIUIEKT JOKYMEHTOB MYHHIIMIAIBEHOMY CITyXKaIleMy,
OTBETCTBEHHOMY 32 00pabOTKY JOKYMEHTOB.

26. 3asBUTEIO OTKA3bIBAECTCA B IPUEME TIOKYMEHTOB, IIPYU HAJTUYUU CIECAYIOLIUX
OCHOBAaHUU:

1) nmpencraBieHHBIE  JTOKYMEHTBI HE  COOTBETCTBYIOT  TpeOOBaHMSIM,
YCTaHOBJICHHBIM HOPMAaTUBHBIMM IIPaBOBbIMU akTamu Poccuiickoit ®enepanum,
MPaBOBBIMU aKTaMHu ropojaa MOCKBbBI, MyHULIUIIAJIbHBIMU HOPMATUBHBIMU IPAaBOBBIMU
aKTamu, HacTosiuM TpeOoBaHUsAM, PErJIaMEHTOM;

2) TpenCTaBJICHHBIC JIOKYMEHTBI YTpaTWwid Cwiy (JaHHOE€ OCHOBaHHWE
MIPUMEHSETCS B CIIly4asiX MCTEUEHHUs CPOKa NEHCTBUS TOKYMEHTA, €CIU CPOK JEUCTBUS
JOKYMEHTa yKa3aH B CaMOM JIOKYMEHTE JIN0O ONpeleNieH 3aKOHOIaTEIbCTBOM, a TaKKe
B HMHBIX CJIy4asX, NPEeLyCMOTPEHHBIX 3aKoHoAaTenbCcTBOM Poccuiickon denepanmu,
NPaBOBBIMH aKTaMU TOpojia MOCKBbI, MyHUIIMITAIEHBIMH ITPABOBBIMH aKTaMH);

3) 3asBUTENEM MPEACTABICH HEMOJHbIA KOMIUIEKT JOKYMEHTOB, YKA3aHHBIX B
periJaMeHTe B KauyeCTBE JOKYMEHTOB, MOJUICKAIIMX 0053aTeIbHOMY IPEICTaBICHUIO
3asIBUTEIIEM;

4) mnpencTaBlE€HHbIE JOKYMEHTBl COJEp)KaT HEJOCTOBEpHblE U (WIN)
IIPOTUBOPEYMBBIE CBE/ICHHUS,

5) mojgadya JOKYMEHTOB OT HMMEHM 3asBHUTENsl HE YIOJHOMOYEHHBIM Ha TO
JULOM;

6) oOpameHne 3a NpPENOCTABICHHEM MYHUIIMIANBHONW YyCIyrd JHIa, HE
ABJISIFOIIETOCS MOJTy4YaTeleM MYHULUIAIBLHON YCIyTd B COOTBETCTBUU C PEIVIAMEHTOM
(IaHHOE OCHOBAaHME HE MPUMEHSETCS B CIIy4ae €CIIM B COOTBETCTBUM C PETIAMEHTOM K
3asIBUTENIO MPEIBABISAETCS TPEOOBAHUE O HAIMYUU CIICLIMAJIBHOTO MpaBa, NOJATBEPIUTh
HAJIMYHE KOTOPOTO BO3MOXKHO TOJIBKO B TpoIiecce 00pabOTKU JOKYMEHTOB);

7) oOpaiieHue 3asBUTENS 3a MYHMLMIAIbHOW yciayroil B ammapatr CoBera
JEeMyTaTOB, HE NPEJOCTaBIAIONIYI0 TPEOYIOLIYIOCS 3asBUTEI0 MYHHUIMIAIBHYIO
yCIyry;

8) MHBIX OCHOBaHUM, YCTAHOBJIEHHBIX PETJIAMEHTOM.

27. IlepeueHb OCHOBaHUH I OTKa3a B IPHEME TOKYMEHTOB, HEOOXOAUMBIX IS
MIPEAOCTABIEHUS MYHHMIMIAIBHONW YCIYTHM, YCTAaHOBJICHHBIM pPErJIaMEHTOM, SIBISETCS
VICYEPIIBIBAIOIIHM.

28. Ilpu Hanuuuu OCHOBaHUM JJII OTKa3a B IMpUEME JOKYMEHTOB,
MYHUIUNAIBHBIA CITyXalluii, OTBETCTBEHHbIN 3a MpueM (MOJyYEHUE) U PETUCTPALUIO
JOKYMEHTOB:

1) B cmyyae TMYHOTO OOpaIleHUs 3asIBUTES:

a) yBeJIOMJISIET B YCTHOU (popMe 3asBUTEIN O HAJIMYMU OCHOBAHUM ISl OTKa3a B
pUeMe JOKYMEHTOB, OOBSACHSET €My COJIep)KaHUE BBISBJIEHHBIX HEIOCTaTKOB,
IpeIaraeT NPUHATh MEPBI M0 UX YCTPAHEHUIO, BO3BPAILAET 3asiBUTEIIO JOKYMEHTHI;

0) B ciyuae TpeOOBaHUS 3asgBUTENEM TMPEAOCTABICHHUS €My HHUCBMEHHOTO
perieHus 00 0TKa3e B MprUeMe JOKYMEHTOB (J1ajiee — MOTUBUPOBAHHBIN OTKa3):
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BHOCHT 3aIIACh O IIPUEME TOKYMEHTOB B KypHaJl pETUCTPALUH TOKYMEHTOB,;

oopmIIieT ¥ TOJMUCHIBAET B JBYX AIK3EMIUISIpaX MOTHUBHUPOBAHHBIN OTKa3 C
yKa3aHUEM IIPUYMH OTKa3a B IpHEME IOKYMEHTOB (J1ajiee — MPUYMHA OTKa3a B IPUEME);

BbIJAET (HAIPABIISIET) 3aABUTEIIO MEPBBII SK3EMIUISIP MOTUBUPOBAHHOTO OTKa3a
B CPOK, YCTAHOBJICHHBIN PETJIaMEHTOM. BTOPOH HK3E€MILIAp MOTUBUPOBAHHOIO OTKAa3a C
HOJIUCHIO 3asBUTENSA O IMOJY4YEHHH (C OTMETKOM O crocoOe HaIpaBlIEHUs peEIICHUs
3asiBUTEIII0) OCTAETCS Ha XpaHeHuu B annapare CoBeTa enyTaToB;

BHOCHUT 3amuch 00 OTKa3ze B IpUEME JIOKYMEHTOB B YpHall PETUCTpalluU
JOKYMEHTOB;

2) B cily4ae MOJIy4eHUs JOKYMEHTOB IO MOYTE:

a) BHOCHT 3allMCh O TMPHEME JTIOKYMEHTOB B )KYPHAJI PErUCTPAIMU JTOKYMEHTOB,;
CPOK pPETHUCTpallud JOKYMEHTOB HE JIOJDKEH IPEBBINIATh OJHOTO pabouero AHS ¢
MOMEHTA €ro IMOJYyYEeHHS OT MYHULHIAIBHOIO CIY)KaIlero, OTBETCTBEHHOIO 3a
JEIONPOU3BOICTBO;

0) opopmMiIsieT U MOAIUCHIBAET MOTUBUPOBAHHBIM OTKa3 C YKa3aHUEM NPUYUH
OTKa3a;

B) Imepemaer O(OpPMIICHHBIA MOTHMBHUPOBAaHHBI OTKa3 U MPEJCTaBICHHBIE
3asBUTEJIEM OPUTHMHAJBI JTOKYMEHTOB MYHULMIIAIBHOMY CIIyXKAalIEMYy, OTBETCTBEHHOMY
3a JIeJIOTIPOU3BOJICTBO, JISl OTHPABKH IO TIOYTE B TEUEHUE OJHOTO paboyvero JHS Mocie
IIHSl PETUCTPAlMU JOKYMEHTOB;

I) BHOCHUT 3allUCh O BblAaue (HANpaBJICHWHM) MOTHUBHUPOBAHHOIO OTKa3a B
COOTBETCTBYIOIIUH KYpPHAIl PETUCTPALIUU JOKYMEHTOB.

29. B periiaMeHTe ycTaHaBIMBAETCS MIPABO 3asIBUTEIIS OTO3BATh JOKYMEHTHI.

30. nga oxupgaHuss oOdepead, BO3MOKHOCTH O(OPMIIEHUS JOKYMEHTOB
OTBEJICHbl MECTa, OCHAIICHHBIE CTYJbSIMH, CTOJIaMU (CTOMKaMH) C HaJU4YMEM MUCYEH
Oymaru, py4ek, OJJaHKOB 3aIllpOCOB (3asBICHUM ).

TpeOdoBaHus K yueTy JOKYMEHTOB

31. VYder JOKYMEHTOB OCYHIECTBISECTCS MYHHUIIUNAIBHBIM  CIIY)KallluM,
OTBETCTBEHHBIM 3a MNpHEM (MOJYyYEHUE) M PEruCcTPalUI0 JTOKYMEHTOB, MOCPEICTBOM
BEJICHUS KypHaJla PETUCTPAIIMU JOKYMEHTOB Ha OyMa)KHOM U AJIEKTPOHHOM HOCHTEIIE.

32. KypHan perucrpanuu JOKYMEHTOB COJEPKHUT CIEIyIoUue 00s13aTebHbIC
PEKBU3UTHI MpU paboTe C JOKYMEHTAMMU:

1) nopsiaKoBBI HOMED;

2) perucTpalvOHHbIA HOMED;

3) nata U BpeMsi peruCTPalli JOKYMEHTOB;

4) cioco6 oOpaieHus 3asBUTENsT (JIMYHBIN PUEM, TTOYTa);

5) cBenieHud 0 3asBUTENE — (PaMUIIUS, UMSI, OTYECTBO (TPU HAJTMYUH) 3asIBUTEIIS;

6) KOHTaKTHBIE NaHHbIE 3asBUTENsS (TenedoH, agpec >JIEKTPOHHOM MOYTHI U
WHbBIC JaHHBIC);

/) HaMMEHOBaHUE MPEAOCTABIAIEMO MYHUIIUTIATLHON YCIYTH;

8) mepeueHb MPEACTABICHHBIX 3asgBUTENIEM JIOKYMEHTOB (C YyKa3aHUEM
PEKBU3UTOB COOTBETCTBYIOIINX JOKYMEHTOB);

9) nmomxHOCTH, (haMuIUs, WUMS, OTYECTBO (NPU HAIMYUN) MYHHIIUTAIBHOTO
CJIy’KaIllero, OTBETCTBEHHOI'O 3a NPHUEM (IIOIYyYEHUE) U PETUCTPALMIO JOKYMEHTOB;

10) moiKHOCTB, (aMWIHsS, UM, OTYECTBO (MPU HAIWYUH) MYHHUIUIAIEHOTO
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CJIy>KalIllero, OTBETCTBEHHOTO 32 00pabOTKy JOKYMEHTOB,

11) gara  (akTUYECKOTO  MPENOCTABICHHS  3asBUTENIO  pe3yJIbTara
MPEOCTaBICHUS] MYHHUIIMITAIBHOMN YCITyTH;

12) Texkymumii cTaTyc pacCMOTPEHHS TOKYMEHTOB:

«3aperucTpUPOBAHON;
«OTKa3 B PETUCTpAllMM» — O3HAYaeT, YTO 3asBHUTENI0 OTKa3aHO B IMpUEME
JIOKYMEHTOB,
«HAa WCTIOJHEHUW» — O3HA4YaeT, 4YTO WJAET PACCMOTPEHHE JIOKYMEHTOB IIO
CYILIECTBY;

«MPUOCTAHOBJICHO» — MPU YKa3aHUM ATOTO CTaryca 00sS3aTelbHO 3aroJIHAETCS
PEKBU3UT «CPOK, Ha KOTOPBIM MPUOCTAHOBIEHO MPEAOCTABICHUE MYHUIIMTATbHOU
YCIIYTHY;

«OTO3BaHO» — YKA3bIBAETCS, €CJIM JIOKYMEHThI OTO3BAHbI 3asIBUTEIIEM;

«pELICHO TOJIOKUTEIBHO» — O3HA4aeT, YTO 3asBUTEIIO MPEIOCTABIICHA
MYHHUIUIIAIbHASA YCITyTa;
«OTKa3aHO» — O3HA4YaeT, 4YTO 3asABHUTENII0 OTKA3aHO B IPENOCTAaBJICHUU

MYHULIMIAIBHOMN YCIIYTH;

13) nara u3mMeHeHus cTaTyca paCCMOTPEHHUSI TOKYMEHTOB,;

14) cpok, Ha KOTOpBIM NPUOCTAHOBJIEHO IPENOCTABICHUE MYHHUIMIIAIBLHOU
YCIIyTH;

15) damunus, nMsa, oT4ecTBO (MPU HATUYMM) MYHULMIAIBHOIO CIIY>KAIEro,
BBIIABILIETO  (HANpaBUBLIET0) 3asBUTENIO0 JOKYMEHTHl M (Wid) HHOpMaIHIO,
MTOATBEPKAAOIINE ITPENOCTABICHUE MyHUIIUIIAIBHON YCIIYTH.

33. XKypHan peructpanuu JOKyMEHTOB Ha OyMa)XHOM HOCHUTEJIE — 3TO KHHUTa
ydeTa, 3aloJHEHHAas BPY4YHYIO, [POLIHYpPOBaHHAs, NPOHYMEPOBAHHAS, 3aBEPEHHAs
MOJAMKCHIO TJIABBI MYHUIIMIAIBHOTO OKpyra (Jajee — riaBa MyHUIMIAIbHOTO OKpPYyTa)
U CKpeIUIeHHas nevaTslo anmnapaTta CoBera AenyTaToB.

OmuOKyU B 3aITUCAX UCIPABIISIIOTCA IMyTEM 3a4€pKUBAHUS HEMIPABUIILHOM 3aMucu
C yKa3aHuUEM MpPaBWIbHOW PEJAKIMK W 3aBEPEHUEM MOJIHUCHIO JOJKHOCTHOTO JIMIA
(MyHMLIMIIAJIBHOTO ciyXaniero) annapara CoBeTa JeMyTaToB, BHECIIETO MCIPABIICHUS,
C YyKazaHueM €ro JOJKHOCTH, ¢GaMWJIMM, WMEHH, OT4yecTBa (MpU HAJIWYHUH).
Hcnonp30BaHne KOPPEKTHPYIOIIUX CPEICTB JMOO 3aMeHa CTpaHUl] B JKypHaie
pPEruCTpalry JOKYMEHTOB HE JIOITyCKAIOTCS.

34. Ilpu moNydeHHH JOKYMEHTa, MOJTBEPKIAIOLIEr0 IPEJOCTaBICHUE
MYHMUILIMIIAJIbHOM  YCIIYI'M, Ha pYyKd 3asBUTENb CTaBUT JIMUHYIO MOJAMUCH (C
pacmiidpoBKoil ¢damMunIuM, WMEHH, OoTyecTBa (MpPU HAJUYMK) B COOTBETCTBYIOLICH
CTpOKE 3ampoca W B rpade KypHalla PErucCTpalMd [TOKyMEHTOB Ha OyMa)KHOM
HOCHTEJIE.

TpedoBanus k 00padoTKe TOKYMEHTOB

35. OcHoBaHMeM Juisi  Hayaja MOpPOUEAYpPhl  SIBISETCA  MOJy4YEHHE
MYHHIIMIIATBHBIM CITYXKAIllUM, OTBETCTBEHHBIM 3a 00pabOTKYy JOKYMEHTOB, IMOJHOTO
nakeTa JOKYMEHTOB, IPE/ICTABICHHBIX 3asiBUTEIIEM.

36. MyHUIIMTAIBHBIN CTyXaIlluii, OTBETCTBEHHBIH 3a 00pabOTKY JOKYMEHTOB!

1) ocymiecTBIsieT MPOBEPKY JTOKYMEHTOB, MPEACTABICHHBIX 3asBUTEIEM, Ha
COOTBETCTBHE TPEOOBAHUSM, MPEIBIBISIEMBIM K COAEPKAHUIO U OPOPMIICHHIO TaKHX
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JOKYMEHTOB HOPMAaTUBHBIMU ITPAaBOBBIMU aKkTamu Poccurickont denepanyu, MpaBoOBbIMU
akTamu ropoga MOCKBbI, MyHHIIMTIATbHBIMUA HOPMATUBHBIMHU IIPABOBBIMU AKTAMHU;

2) Ha OCHOBaHMM aHAJIM3a CBEACHMM, COAEp)KaUXCs B JOKYMEHTaXx,
YCTAHABJIMBACT HAJIMYME IpaBa 3asiBUTENSI HA IPEIOCTABICHHE MYHULHUINAIBHOU
YCIYTH;

3) mpu BBISBICHHMH OCHOBAaHWW JUIS TPUOCTAHOBIICHHS TPEIOCTABICHHS
MYHUIUNAIBHOW  YCIYI'M TOTOBUT IPOEKT pElEHUus O IMPUOCTAHOBICHUU
[IPEIOCTABICHUS MYHULMIIAIBHOW YCIIYyI'M, BU3HPYET €ro M IepelacT IJOKYMEHTHI C
IPOEKTOM COOTBETCTBYIOLIETO PEIICHHs IJ1aB€ MYHUIUNAIBHOrO OKpyra. IIpoekr
pelIeHUss O IPUOCTAHOBICHUH IIPEAOCTABICHUS MYHULHUIIAJIBHON YCIYyTH JOJDKEH
colepKaTb ~ MOTMBHPOBAaHHBIE  IPUYMHBI  IPUOCTAHOBJICHUS  NPEIOCTABICHUS
MYHMIUNAIBHOW YCIIYI'M, COOTBETCTBYIOIME OCHOBAHUAM Ul IPUOCTAaHOBIICHMS €€
IIPENOCTABIICHNUS, IPETYCMOTPEHHBIM PETJIAMEHTOM, 4 TAKXKE CPOK ITPUOCTAHOBIICHNS;

4) mpu BBISBJIEHUM OCHOBAHUM MJI1 OTKa3a B IMOJYYEHUH MYHULUIAIBHOM
YCIYIM TOTOBUT MPOEKT penieHuss o0 OTKa3e B NPENOCTaBICHUU MYHHUIMNAIbHOU
YCIYTH, BHU3UPYET €ro M IEpeNaeT NOKYMEHTbI C IPOEKTOM COOTBETCTBYIOILIETO
pemieHus riaBe agMuHucTpanuu. IIpoekt pemenuss o0 oTKaze B MPEAOCTaBIICHUU
MYHULIMIAIBHON YCIYTH JOJDKEH COAEpPKAaTb MOTHMBUPOBAHHBIE INPUYMHBI OTKa3a B
[IPEJOCTaBICHUA MYHULIUIIAIBHON YCIYTd, COOTBETCTBYIOIIME OCHOBAHUAM IS OTKa3a
B €€ IIPEIOCTaBIICHUH, [IPELYCMOTPEHHBIM PENNIAMEHTOM;

5) mpu OTCYTCTBUM OCHOBAHMM AJI1 OTKa3a B MPEIOCTABICHUU MYHUIUIAIBHOMI
YCIYIM TOTOBUT IMPOEKT pPELICHUs O IPEAOCTABICHUM MYHMUIUIIAIBHON YCIYIH H
[epefaeT  JIOKYMEHTbI € IPOEKTOM  COOTBETICTBYIOLIEIO  PEIICHUSA  IJIaBe
MYHULIMIIAIBHOTO OKpyra. IIpoekTr peleHus O MpenoCTaBICHUM MYHULHUNAIbHOU
YCIYTA  CONEPKUAT CBEICHHMs, XapaKTepU3yIOLIUMe pe3ysbTaT IPEJOCTaBICHUS
MYHULIMNAIBHOUN YCITyTH;

37. PernmameHTOM MOTYT OBITh YCTaHOBIICHBI OCHOBAHUS JJISl TIPUOCTAHOBJICHHS
MIPENOCTABICHNA MYHULHMNAIBHOM YCIYTM, a TaKXe CpPOKH IPUOCTAHOBIICHUS
MIPENOCTABIECHNS] MyHULIMITAJIBHON YCIIYTH.

Cpoxk  TIPUOCTAaHOBJIEHWsS  MPENOCTABICHUS  MYHULMNAIBHOM  YCIYTH
HCUYUCIIAECTCS C JaTbl NPUHATHS PEIIEHUs O NPHUOCTAHOBIECHUM MPEIOCTABICHHUS
MYHHUUUITAIBHON YCIYTH.

[IpenocraBienne MyHULUNANBHOM YCIYTM BO30OHOBIISIETCS HE TO3/HEe
paboyero nHs, CIEAYIOMIETO 3a JHEM YCTPAHEHUs NMPUYMH, CTABUIMX OCHOBAHUEM IS
IIPUOCTAHOBJICHUS IIPEAOCTABIICHUS MYHULUNAIBHON  YCIIYTH. 3asiBUTENb
uHbOpMUpYETCS O BO30OHOBJICHUM MPENOCTABICHUS MYHHUIMIAIBHON  YCIyrH
CIIoco0OM, YKa3aHHBIM B 3alpoce (3asBICHUN).

38. IlepedyeHp OCHOBaHMI JUIsi  MPUOCTAHOBIICHUS  MPEIOCTABICHHUS
MYHULIMNAIBHOMN YCIIYTH, YCTAHOBJIEHHBIN PETJIAMEHTOM, SIBJISIETCS HCUEPITBIBAFOIIUM.

39. Pemienne 0 NMpUOCTAHOBJICHUHM MNPEIOCTABICHUS MYHHMIMNAIBHOW YCIyTH
HaIpaBJISIETCsl 3asIBUTENI0 HE MO3JHEE CIEAYIOUIEro padoyero JHS € AaThl MPUHSATHUS
pelieHrs O MPUOCTAHOBJICHUM MPEJOCTABICHUS MYHUIMNAIBHOW YCIyrd Ju0o
BBIJIACTCS 3asBUTEIIO B JIEHb OOpalIeHUsl B Ciydyae MpelOoCTaBICHUS MYHHUIIMITAIbHON
YCIIYTH B IEeHb OOpaIlleHHUs.

39. PemieHre 0 MpUOCTAHOBJICHUU MPENOCTABICHUS MYyHUIIUIAIBHON YCIyTH U
CPOK IIPUOCTAHOBJIEHUS PETUCTPUPYIOTCSA B J)KypHAJIE PETUCTPALMHU JOKYMEHTOB.

40. OcHOBaHMSIMU JJs1 OTKa3a B MPENOCTABICHUUM MYHULUMAIbHON YCIYTH
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SBIISIIOTCS:

1) nmpencraBieHHME JOKYMEHTOB HE COOTBETCTBYIOIIMX TpEeOOBaHUSM,
YCTAaHOBJICHHBIM MNpaBoBbIMM akTamu Poccuiickonn ®enepannu, ropoma MOCKBBI U
MYHULMIIATbHBIMY IPABOBBIMU aKTaMH, HACTOSIIIUM TpeOOBaHUAM, pETIaMEHTOM, €CIIU
yKa3aHHbIE 00CTOATENbCTBA OBUIM YCTAHOBJIEHBI B ITpoLiecce 00OpadOTKU JOKYMEHTOB,;

2) yrpata CWJIbl TPEACTABICHHBIX JIOKYMEHTOB, €CJIM  yKa3aHHbIE
00CTOATENBCTBA OBUIN YCTAHOBJIEHHI B Ipoliecce 00pabOTKH JOKYMEHTOB,

3) wucTteueHue CpokKa NPUOCTAHOBJIEHMSI MPEAOCTABICHUS MYHHUIMIIAIBHON
yCIyrd, €clii B TEYEHUE JAHHOTO CpOoKa He ObUIM yCTpaHEHbl OOCTOATEIbCTBA,
HOCTYKUBIIUE MPUYMHAMHU Ul MPUOCTAHOBJIEHMS MPEJOCTABICHUS MYHHUIMIIAIBHOU
yCIIyTH;

4) Hamuuue B TPEACTABIEHHBIX JOKYMEHTaX [MPOTUBOPEUYUBBIX JHOO
HEJOCTOBEPHBIX CBEJCHHM, €CIM yKa3aHHbIE OOCTOSITENhCTBA OBUIM YCTAaHOBICHBI B
nporecce 00pabOTKH JOKYMEHTOB;

5) oOpaiieHue 3a MNPEJOCTABICHHEM MYHHUIMNAIBHOW YCIYTM JMLA, HE
ABJISIFOLIETOCS MMOJTy4YaTelIeM MYyHULUIAIBLHON YCIyTd B COOTBETCTBUU C PETVIAMEHTOM
(IaHHOE OCHOBAaHHME MPUMEHSETCA B TOM CIy4ae, €ClId B COOTBETCTBUU C PETJIAMEHTOM
K 3adBUTENI0 MpPEeabABIsieTcsl TpeOOBaHWE O HAIMYMM CIHEUUAJIBHOTO IpaBa,
NOJATBEPAUTh HAJIMYME KOTOPOTrO BO3MOXKHO TOJBKO B Ipolecce 00padoTku
JIOKYMEHTOB).

41. PernaMeHTOM MOTYT OBITh YCTAHOBJICHBI JOTIOJIHUTEIbHBIE OCHOBAHUS IS
OTKaza B  MPENOCTABIEHWHM  MYHUUUNAIBHONM  YCIyTH,  NPEAYCMOTpPEHHBIE
HOPMAaTUBHBIMHM MpaBOBbIMU akTamu Poccuiickoit ®denepanuu, NpaBOBBIMU aKTaMU
ropoja MocCKBbl U MyHUIIMIIAIbHBIMU HOPMATUBHBIMU IIPABOBBIMU aKTaMH.

42. TlepeyeHb OCHOBAaHMM IJisi OTKa3a B MPEIOCTABICHUU MYHHUIIUNATHHON
YCIIYTH, YCTAHOBJIEHHBIN PErJIAMEHTOM, SIBJISIETCS UCUEPIIBIBAIOIIHNM.

43. Pemenne 00 OTKa3e B MPEAOCTABICHHM MYHHUIMMIAIBHOW YCIYTH C
yKa3aHUeM TPUYMH OTKa3a HaNpaBiseTcsl 3asBUTENI0O HE IMO3[HEE CIEeAYIOLIEro
pabouyero JHA C JaTbl MPUHATUS pelieHuss 00 OTKaze B MPEIOCTaBICHUU
MYHULUINAIBHOW yciyrd JUOO BBIAAETCS 3asBUTEII0 B JEHb OOpallleHUus B ClIy4ae
MPEA0CTABIECHUS MyHULIMTIAIBHOM YCIYTH B IEHb OOpaIeHusl.

44. PemeHue 00 OTKa3e B IMPEIOCTABICHUHM MYHULUNAIBHON YCIYTH
PETUCTPUPYETCA B KypHAJE PETUCTPALUUA JOKYMEHTOB.

TpebGoBanusl K NPUHATHIO PellICeHUs! PU
NpeAoCTABJIEHUM MYHUIIUNIAJBHOM YCIyru

45. OcHOBaHMEM [JJi1 TPUHATUS  PEHIEHUsT MpU  [PEJOCTaBICHHUU
MYHUIUNIATBHOM YCIYru SIBJII€TCA TOJYYEHUE TIJ1aBOM MYHHULMIAIBHOTO OKpyra a
JOKYMEHTOB U MPOEKTA PEILICHHUS.

46. 'maBa MyHUIIMIIAJILHOTO OKpyTa!

1) moamuCchIBAET MPOEKT PEHICHHS TPU COOTBETCTBUU NPEIACTABICHHOTO
MpoeKTa TpPeOOBAHMSIM HOPMATHUBHBIX MPABOBBIX akTOB Poccuiickoit ®Penepauuu,
MPaBOBBIX aKTOB ropojia MOCKBbBI, MyHUIIMITAJIbHBIX HOPMATUBHBIX MPABOBBIX aKTOB, B
TOM YHCJIE PETJIAMEHTA;

2) BO3BpaIaeT JOKyMEHThI M TPOCKT PEIICHUS Ha JOPAOOTKY MYHHUIUITAIHBHOMY
CIIy’>KallleMy, OTBETCTBEHHOMY 3a OO0pa0OTKy JOKYMEHTOB, C YKa3aHHEM MPHUYUHBI
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BO3BpaTa NpHU HECOOTBETCTBUU IMPEACTABICHHOIO MPOEKTa pEeUIeHHs TpeOOBaHUIM
HOPMAaTMBHBIX NPAaBOBBIX akTOB Poccuiickoi Penepannu, NpaBOBBIX aKTOB ropoja
MOCKBBI, MyHUIIMITAJIbHBIX HOPMATUBHBIX IIPABOBBIX aKTOB, PEIJIAMEHTA.

47. PeuieHune, NOANUCAHHOE TJIABOM MYHULHUIIAIBHOTO OKpYra, SBISETCS
KOHEYHBIM PE3YyJIbTaTOM MPEIOCTABICHUS MyHULIUIAIIBHONW YCIYTH.

TpeGoBanus K BblIa4e 3aiBUTEIO0 TOKYMEHTA, MOATBEPHKAAIOIIET0
npeaocTaBjieHue MyHUIMIAIBHON YCJIYI'H, WJIN PellleHUs O MPUOCTAHOBJIEHUHU
NpeaoCcTABIEHU MYHUIMIIAJIBHON yCIyrn

48. MyHULIMTTAJIBHBIN CITy’Kallliid, OTBETCTBEHHBIM 3a BblJady (HarpaBiiCHUE)
3asIBUTENIO Pe3yJibTaTa MPeA0CTaBICHUS MyHUIIUTIATLHON YCIyTH:

1) mHDOpMHpYET 3asgBUTENA O pe3ybTaTe NMPEIOCTABICHUS MYHHIIMITAIbLHON
YCIAYTH WJIM O TMPUOCTAHOBJICHUU TMPEJOCTABICHUS MYHUIUNAIBHOU YCIYyTH 10
TeneOHy UM JIEKTPOHHOM MOYTE, YKa3aHHBIM 3asiBUTEJIEM B 3a11poce (3asiBICHUH);

2) o0ecrieynBaeT Tepenady 3asBUTENIO JOKYMEHTa, TOATBEPIKIAIOIIECTO
MPEJOCTaBICHUE MYHULUMNAIBHON YCIyTrd, WM PEIICHUST O MPUOCTAHOBICHUU
MPE0CTaBICHUS] MYHUITUTIAILHON YCIIYTH B COOTBETCTBUU C PETVIAMEHTOM;

3) npoBepseT NOAHOMOYHUS M (MIM) JMYHOCTH 3asSBHUTENS, IOJYYarOIIero
JOKYMEHT, IMOJTBEPKIAIOIINI TPEAOCTABICHUE MYHULIMIIAIBHON YCIIYTH, U PELICHUS
0 MPUOCTAHOBIICHUU NIPEAOCTABICHUS MYHULIMTIATBHON YCIYTH JTUYHO.

49. JIokyMeHT, MOATBEPKIAIOIIUNA MPEIOCTaBICHUE MYHUIIMIIAIBLHON YCIIyTH,
WM pELICHHE O MPUOCTAHOBJIEHUU MPEAOCTABICHUS MYHHUIMIIAIBHOW YCIyTH, B
COOTBETCTBHUH C PETIIAMEHTOM MOYKET OBITh:

1) BbIIaH 3asBUTENO (IIPEACTABUTENIO 3aABUTENS) JIMYHO; BPEMsI OXKUJAHUS B
ouepen ONPEAENSAETCS I KaKI0M MyHULIMIIATBHOM YCIIYTH B PETJIAMEHTE;

2) HampaBJIeH 3asIBUTEIIO TOUYTOBBIM OTIIPABICHUEM.

50. 3asgBuTenp BOpaBe ykazaTh cmocod W (HopMy TMOMy4eHHS JOKYMEHTa,
MOATBEPKAAIONIETO MPEIOCTABICHUE MYHUIUMIAIBHOW YCIYTd, WIW pPEHIeHUus o
MIPUOCTAHOBJICHUH MPEIOCTABICHUS MyHULIUTIATIBHON YCITYTH.

51. B cnyuae ecnu B 3ampoce (3asiBJI€HHMH) OTCYTCTBYET MH(opManus o ¢popme
MOJYYEHHS TOKYMEHTA, MOATBEPKAAIOMIETO MPEIOCTABIEHHE MYHULIMIAIBHON YCIYTH,
(peieHuss O MPUOCTAHOBJICHUM MPEAOCTABICHUS MYHHUIIMMAIBHOW YCIyru) u (Win)
croco0e ero moiyuyeHus, WHGOPMUPOBAHUE 3aSBUTENSI OCYIIECTBIACTCS HCXOIS W3
dbopMBI U crocoba, KOTOpbIe OBLIM HCIOIB30BAaHbI 3aSBUTENIEM IS ITPEAOCTABICHUS
JIOKYMEHTOB.

52. B cnywae TpeOoBaHUSA 3asABUTENS OJHOBPEMEHHO C JOKYMEHTOM,
MOATBEPAKAAIOMIUM TPEJOCTABICHUE MYHUIIMNAIBHON YCIyTH, 3asBUTEII0 BbIAAIOTCS
(HampaBJIAIOTCS) OPUTMHAIBI TPEACTABICHHBIX MM JOKYMEHTOB, 3a HCKIIOYEHUEM
CIIly4aeB, IIPEAYCMOTPEHHBIX HOPMATUBHBIMUA MPABOBBIMM aKTamMu Poccuiickomn
denepaluu, MPaBOBBIMU aKTaMU Topoga MOCKBBI 1 MyHUITUTIAIbHBIMA HOPMATHUBHBIMU
MPaBOBBIMH aKTaMH.

53. B cayuae ecium B BBIJJAHHOM JIOKYMEHTE, MOATBEPKIAIOIIEM
MPEOCTaBICHUEe MYHUILIMIAIBHOM YyCIyrH, IOMyIleHa omneyaTka W (Wid) ounoka,
anmapat CoBeTa JIEMyTaTOB HCMPABIACT JOMYIICHHBIE ONEYATKH M (WJIU) OIIMOKU B
BBIJJAHHOM JIOKYMEHTE.

54. B cinywae eciu MyHUIUIAJIbHAs YCIOyra IMpeIOoCTaBlsgeTcs B JEHb
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oOpallieHus ¥ JOMYLICHHbIE ONMeYaTKu U (WiIu) OMMOKU OOHApy>KEHbI cpasy IMocie
BbIIaYU JOKYMEHTA, JOMYIIEHHbIE OMe4YaTku U (Win) OIMOKKA JOJKHBI OBITH
MCIIPABIICHBI, & UCTIPABJICHHBIN JOKYMEHT BBIJJAaH 3asBUTEIIO B 3TOT K€ JICHb.

55. B wuHBIX ciy4asXx CpOK HCHpPAaBIICHUS JOMYIICHHBIX OMEYAaTOK U (WJIH)
OIKOOK U BbIJIaYU (HAMpPABJICHUS) 3aBUTEII0 UCIPABICHHOTO JOKYMEHTa HE JOJIKEH
NPEBBIIIATh MATH paboyuX JAHEH ¢ MOMEHTa OOpallleHUs 3asBUTENS 32 UCIPABJICHUEM
OTe4aToK U (WJIM) OIITHOOK.

Bobigaua qy0ukaTta 10KyMeHTa, NOATBEPKIAI0IIEro
npeaocTaBjieHHe MyHHIMNAILHON yCJIyTIH

56. B ciydasix, npeayCMOTPEHHBIX PETJIaMEHTOM, 3asIBUTEb MOKET 0OpaTUTHCS
B ammapar CoBera JemyTaToB 3a TMOJy4eHHEM  JyOjauKaTta JTOKyMEHTa,
MOATBEPKIAIOIIETO MPEAOCTABICHUE MYHULIMTIATBHON yCIyTH (anee — qyOauKar).

57. JIoKkyMeHTbI, HEOOXOAUMBbIE SISl BbIAAa4YM AyOIuKara:

1) 3asBJICHHE Ha MOJyYCHHUE JTyOJTMKaTa;

2) WCIOpYCHHBIA OPUTHHAJ JOKYMEHTA, IMOJATBEPIKIAIOIIEIO MPEAOCTABICHHE
MYHHUITUTIATEHOW YCIIYTH (B CITydae MOPYH).

58. JlyOnukar [OJDKEH BOCHPOU3BOJUTH BCE PEKBH3UTHI OpUTHHANIA paHee
BBIJIJAHHOTO JIOKYMEHTA, MOATBEPKAIOIIETO MPEIOCTABICHNE MYHUIIMITAIbHON YCIYTH.
B BepxHeM mpaBoM yIiTy IPOCTABIISAETCS OTMETKA «TyOIUKaT.

59. O6muii cpok BbIIaun AyOiIMKaTa HE MOXKET MpeBbImaTh 10 pabounx aHEH.

60. Ilpu odopmienun nydiuKaTa HCHOPYCHHBIM OpPHUTHMHAT JIOKYMEHTA,
MOATBEP>KIAIOIIETO MPEA0CTABICHNE MYHUITUTIATBHOU YCITYTH, U3bIMACTCS.
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[Tpunoxenue 4
K MOCTAHOBJICHUIO annapama
Cosema denymamos

MYHUYUNAILHO20 0Kpyea Ompaornoe
ot 13.08.2019 1. Ne 6-I1

IHoJi0:xxeHue
00 0COOEHHOCTSIX MOJAAYM U PACCMOTPEHHS KAJ00 HA pereHust ¥ (UJIM) TelCTBUSA
(0e3peiicTBue) annapara CoBera 1enyraToB MyHHIIMIIAJIBLHOT0 oKpyra OrpaaHoe,
€ro J0JI’KHOCTHBIX JIMI I MYHHIUNAJIBHBIX CIYKAMX

1. Hacrosimee IlonoxkeHue ycTaHaBIMBAeT OCOOCHHOCTH MOJAYM U
paccMOTpeHHsT Kajlod Ha HapylIeHHE TMOpsAKa MPEeJIOCTaBICHUS MYyHUIUNATIbHBIX
YCIYT, BBIPA3UBIIIEECS B HEPABOMEPHBIX PEIICHUSAX U (WIK) AeCTBUsIX (0€3/1eHCTBUN)
annapama Cosema 0enymamog MyHuyunaibHo2o okpyea Ompaonoe (naiee — annapam
Cogsema oOenymamog , e20 IOJDKHOCTHBIX JIMI M MYHHUIIMOAIbHBIX CHYXAlIUX IpH
MPEA0CTABICHUN MyHUIIMNIATBHBIX YCIYT (Aajiee — Kaio0bl).

2. JletictBue Hacrosmiero IlomokeHWss pacmpocTpaHsieTcss Ha  KaloObl,
IIOIaHHbBIE C coOII0AeHUEM TpeOoBaHMIt denepanbHOrO 3aKOHa
or 27 wurons 2010 roma Ne 210-®3 «OO6 opraHuzaiuu MpeIOCTaBICHUS
rOCy/IapCTBEHHBIX U MYHUIIMIIAJIBHBIX YCIYT».

KanoObr Ha pemenust u (win) neictBusa (OesneiictBue) annapama Cogema
oenymamos , e20 NOJKHOCTHBIX JIMII U MYHULIUIAIbHBIX CIIY)KaIllUX, HE CBSI3aHHBIC C
HapylIeHUEM TMOpsAJKa NPEJOCTaBICHUS MYHULUIAIBHBIX YCIYI, NOJNAITCA U
paccMaTpuBaOTCA B COOTBETCTBMM C TpeOoBaHusiMu denepanbHOro 3akoHa oT 2 Mast
2006 roma Ne 59-®@3 «O mopsinke paccMoTpeHus oOparmieHuid TpaxaaH Poccuiickoi
denepaum.

3. 3asBuTeNb MOXKET OOpaTUThCA C Kajgo00H, B TOM 4YHUCIE B CIEIYIOIIUX
clyJasix:

a) HapyLIEHUE CPOKa PETUCTPALMM JOKYMEHTOB 3asBUTENSI O MPEJOCTABICHUH
MYHUIIUNIAILHOW YCIyTU (Jajgee — IOKYMEHTBHI), a TaKxke Mopsaka oQOpMIICHHS |
BbIJIaYU PACIUCKU B MOJyYEHUU JOKYMEHTOB;

0) TpeOoBaHME TMpEACTABICHUS 3asgBUTEIIEM TOKYMEHTOB WJIM  HH(pOpMaIuu
aMb0  OCYIIECTBIICHUS NEUCTBUM, MPEACTABICHUE WJIH OCYIIECTBICHUE
KOTOPBIX ~ HE  NIPEeIyCMOTPEHO aJAMHHUCTPATHBHBIM PETIAMEHTOM MPEAOCTaBICHMUS
MYHULMIIATBHON YCIIYTH (J1ajiee — perjiaMeHT);

B) OTKa3 B IpHUEME JOKYMEHTOB, IPEICTABICHHE KOTOPBIX IPETYCMOTPEHO
pErIaMeHTOM, IO OCHOBAHUSIM, HE IPETYCMOTPEHHBIM PETJIAMEHTOM,;

r) TpeOOBaHHE BHECEHMS 3asBHUTENIEM MpPHU MPEJOCTABICHUH MYHUIUIAIBLHOU
YCIIYTH TUIaThl, HE MPEyCMOTPEHHOM pEriaMeHTOM;

1) HapyIIeHHe CPOKa MPEA0CTABICHUS MyHUIUTIATILHON YCITYTH;

€) OTKa3 B NPEIOCTaBICHUU MYHMIMNAIBHOW YCIYyTH, MO OCHOBAaHUSM, HE
MPEAYCMOTPEHHBIM PETJIAMEHTOM;

) OTKa3 B MCIPABICHUU JOMYIICHHBIX OMNEYaTOK M OIMOOK B BBIJAHHBIX B
pe3ysbTaTe MPeJOCTaBICHUSI MYHUIIMIAIBHONW YCIYTH JOKYMEHTax JIMOO HapylIeHUe
YCTaHOBJICHHOT'O CPOKA TaKUX MCTIPABICHUI.

4. Kanoba nmogaercsa B annapam Cosema doenymamog B MUCbMEHHOHN (popme Ha
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OyMa)KHOM HOCHTEJIC WU DJIEKTPOHHOM BUJIE:

a) MpY JTUYHOM TIpreme 3asBuTens. [Ipyu 3ToM 3asBHUTENb JOKEH MPEICTABUTH
JTOKYMEHT, YO0CTOBEPSIONNNA JTUIHOCTh. Bpems nmpuema xanobd M0DKHO COBMAAATh CO
BpEMEHEM IpueMa JOKYMEHTOB;

0) MOYTOBBIM OTIPABIICHUEM,;

B) C MCIOJIb30BaHUEM O(MUIUATIBLHOTO caiita annapama Cosema Oenymamos B
MH(OPMAIIMOHHO-TEIEKOMMYHUKAMOHHOM ceTn « THTepHET».

5. XKanoba goimKHa coaepkaTh:

a) HauMeHoBaHue annapama Coeema Oenymamog IMO0 NOKHOCTb U (WJIH)
dbaMuiuioo, UM M OTYECTBO (MPU HAIMYMM) JOJDKHOCTHOTO JIMIA, KOTOPOMY
HaIpaBJsIeTCs HKallo0a;

0) MOKHOCTD U (WiK) HaMUIINIO, UMS, OTYECTBO (TIPU HAJTUYHUH) JOJKHOCTHOTO
JUIa, MYHHIIMIAIBHOTO CIYXKAIEro pelIeHus] u JeicTBus (0e3MeiCcTBrE) KOTOPOTO
o0XxanyrTcs,;

B) (amMunuio, uMs, OTYECTBO (MIPU HAJIMUYUHU), CBEJACHHUS O MECTE >KUTEJIHCTBA
3asBUTENIS, a TaKke HOMep (HOMepa) KOHTakTHoro TtenedoHa, azapec (aapeca)
AIIEKTPOHHON TOYTHI (MPH HAJTMYWH) M TIOYTOBBIM aJpec, MO KOTOPHIM JOJKEH OBITh
HaIlpaBJICH OTBET 3asSBUTEIIIO;

r) JaTa MoJa4d W PErUCTPAllMOHHBI HOMEp JOKYMEHTOB (32 HCKIIIOUEHHEM
citydaeB 00’KajOBaHUSI OTKa3a B MPUEME JJOKYMEHTOB M €r0 PETUCTPALIIH);

N) CBEIEHUs O pemieHusX W (win) aelcTBusx (0e31eMCTBUM), SIBISIONIUXCS
MpeAMETOM 00KaTOBAHUSA;

€) IOBOJIbI, HA OCHOBAaHWU KOTOPBIX 3asBUTENh HE COIIACEH C 00KaTyeMBbIMU
pemieHUsIMU W (Win) jgercTBusiMu  (Oe3deiicTBUEM). 3asBUTENEM MOTYT OBITh
MPEACTABICHB JOKYMEHTHI (TpU HAJWYHH), MOATBEPKIAIONINE JOBOJBI 3asBHUTEIIS,
JIN00 UX KOIUH,

) TpeOOBaHUS 3asIBUTEIS,

3) MepeUueHb MPUSIaraeMbIX K Kajo0e TOKYMEHTOB (TIPU HAJTUYKH ).

M) 1aTy COCTABJICHUS >KajJ00bI M TIOITUCH 3asIBUTEIIS.

6. B cnyuae ecnu xanoba momaercs yepe3 MPEICTaBUTENS 3asBUTENS, TaKxkKe
MIPEACTABISICTCS JTOKYMEHT, TIOATBEPKIAIONIUN TIOJTHOMOYMS Ha OCYIIECTBIICHUE
JNEUCTBUM OT UMEHHU 3asIBUTEJIS:

a) odopmiIeHHass B COOTBETCTBUM C 3aKOHOJATENbCTBOM Poccuiickoit
deneparuy JOBEPEHHOCTD (1S (PU3UICSCKUX JIUIT);

0) odopmiaeHHas B COOTBETCTBHMHM C 3aKOHOJATEIbCTBOM Poccuiickoii
@denepanuy  JOBEPEHHOCTh, 3aBEpPEHHAss IMevyaTbio (MpU HAIWYKUM) 3asBUTENS H
MOAMKCAaHHAS PYKOBOJUTEIIEM 3asBUTEIIS WM YITOJITHOMOYCHHBIM 3THM PYKOBOJIUTEIIEM
UM (IU1s1 FOPUIUYECKUX JUIT);

B) KONMS pEIIeHUs O Ha3HAYeHUW Wik 00 wu30paHuu OO TMpUKaza o
Ha3HAYCHUH (PU3WYECKOTO JIUIA Ha JODKHOCTh, B COOTBETCTBHU C KOTOPBIM TaKOE
¢u3nyeckoe MO O00NazaeT MNpaBOM JIEUCTBOBaTH OT MMEHU 3asBHUTENs 0e3
JIOBEPEHHOCTH.

CraryCc W MOJTHOMOYHS 3aKOHHBIX IPEJCTaBUTEICH 3asBUTENSI — (U3HUESCKOTO
JIUIIA TIOITBEPKAAIOTCS JOKYMEHTaMH, MPETyCMOTPEHHBIMU (eIepaIbHBIMU 3aKOHAMH.

7. KanoGa, mnocrynuBmas B annapam Cosema Oenymamog, TOIJIEKUT
pPETHCTpalliU HE TTO3JHEE pad0vero IHS, CIASAYIONMIETO 3a JHEM €€ MOCTYIUICHHUS .

8. 3agBHUTENH UMEET MPABO OTO3BATh CBOIO XKaj100y B J1000€ BpeMs 10 IPUHATHS
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no Heil pemeHusi. OT3bIB *Kanoosl oopMisieTcsl B MUCbMEHHON (popme U mojaercs B
annapam Cogeema Oenymamog B COOTBETCTBUM C MyHKTaMH 4 H 6 HACTOSIIETO
[Topsanka. XKano6a Bo3BpamaeTcst 3asBUTENIO HE MO3HEE paboYero JIHs CIEIYIOIIEeTo 3a
JHEM TOCTYIUICHHS OT3bIBA.

9. IMoctynuBmas xanoba paccMarpuBaeTcs B TeueHue 15 pabounx mHer co THA
ee peructpauuu. B ciydyae o0kanoBaHUs OTKaza B MpUEME JOKYMEHTOB y 3asiBUTENS
7100 B WCIPABICHUU JTOMYIIEHHBIX ONEYaTOK U OUIMOOK MJIM B cliydae 00KaJlOBaHUS
3asBUTEJIEM HapyIIEHUS YCTAHOBJIEHHOIO CpPOKa TaKUX MHCIpaBICHUN Kanoba
paccMaTpuBaeTCs B TeUeHUe S pabouyux JIHEH CO IHS €€ PEruCTpalltu.

10. XKanob6a Ha pemienus u (win) aercTBus (0e3aelcTBUE) TOJDKHOCTHBIX JIUI
annapama Cosema Oenymamog W MYHHUIIMNAIbHBIX CIyXalllMX paccMaTpuBaeTcs
2N1a80U MYHUYUNATLHO20 OKpYea

B cnyuae ecnu 00kanyroTcs peuieHusl TiaaBbl MyHUIIMTIAIBHOTO OKpYyTa, jkajnoba
MOJIaeTCsl HEMOCPEACTBEHHO TJIaB€ MYHUIIMIIAJIHLHOTO OKpPYra M pacCMaTpUBAETCS UM B
NopsKe, MPeayCMOTpeHHOM HacTosimuM [lonoxenneM.

11. Ilo  pe3ynbTaTaM  pacCMOTPEHHUs]  KaJIOObI B COOTBETCTBUU
c yacteto 7 crtathu 11.2 ®denepanbHoro 3akoHa «OO0 opraHu3alvy MPEIOCTABICHUS
rOCyJIapCTBEHHBIX M MYHHUIMMNAIBHBIX YCIyr» B annapame Cogema Oenymamos
NPUHUMAETCS pElIeHUEe 00 YIOBJIETBOPEHUH KajoObl JuMOO 00 oOTKaze B ee
yIIOBJIETBOPEHUH. YKa3zaHHOE pelieHne odopMisieTcss Ha oduuuaabHOM OJaHKe
annapama Cogema 0enymamos.

12. Tlpu yaOBIETBOPEHUH KAJIOOBI MPUHUMAIOTCS MCUEPIIBIBAIOIINE MEPHI T10
YCTPAHEHUIO BBISIBIICHHBIX HAPYIIICHHM, B TOM YHCJIC 110 BbIJaue 3asBUTEIIO pe3ysIbTaTa
MYHUIIUTIAJIBHOM YCIYTH, HE TI03HEE S5 pabouuX JTHEH CO JHS MPUHSATHUS PEIICHUS, €CITU
MHOE HE YCTAHOBJIEHO 3aKOHOJATENbCTBOM Poccuiickont denepanni.

13. B oTBeTe 1Mo pe3ynbpTaTaM pacCMOTPEHHUS KAIOObI YKa3bIBAIOTCS:

a) HauMeHoBaHue annapama Cosema denymamos, TOJKHOCTb, (paMuius, umsl,
0TYeCTBO (TIPU HATMYUH), €20 JOHKHOCTHOTO JIMIIA, IPUHSBILIETO PELICHHE 110 jkano0e;

0) HOMep, JaTa, MECTO MPUHATHUS PEIICHUS, BKIIOYasi CBEJACHHS O JOIKHOCTHOM
JUIE WM MYHUIMNAIBHOM CIIy’KallleM, pelleHue Win JeicTBue (0e3neiicTBue)
KOTOPOTo 00Kamyercs;

B) haMuITus, UMs1, OTUYECTBO (TIPU HATMYMH ) I HAUMEHOBAHUE 3asIBUTEJIS;

') OCHOBAHUS ISl PUHATHUSI PEIIESHUS 110 JKajao0e;

1) MPUHATOE TI0 Kaj00e pelieHue;

€) B cClly4ae, €CiiM jkajoba TMpu3HaHa OOOCHOBAaHHOW, — CPOKH YCTPaHECHHS
BBISIBIICHHBIX ~HAPYIICHWH, B TOM YHCJIE CPOK TMPEJAOCTABICHUS pe3yjbTaTa
MYHUITUTIATBHOU YCITYTH;

) CBEICHHS O MOPSIIKE 00KATOBAHUS TIPUHSITOTO I10 KAJI00€ PeIIeHUSI.

14. OTtBeT MO pe3yjibTaTaM PaCCMOTPEHHS KaJIOOBI MOMMUCHIBACTCS TJIABOM
MYHHIIMIIAJIFHOTO OKPYyTa.

15. 3asBuTento OTKa3bIBa€TCd B YIOBJIETBOPEHUU KalOObl B CIEIYIOIIMX
CITydJasx:

a) HaJM4YMe BCTYMHUBIIETO B 3aKOHHYIO CHITY PEIIeHHs Cy/a, apOuTpaKHOTO CyAa
10 Kao0e 0 TOM e MPEAMETE U TI0 TEM K€ OCHOBAHUSM;

0) mpu3HaHUA OOKaTyeMbIX pemeHud u (WiM) aercTBuil (Oe3mercTBHs)
3aKOHHBIMH, HE HAPYIIAIONIMMHU MPaB U CBOOO/ 3asIBUTEIS,

B) OTCYTCTBHUS Y 3asIBUTEJISI MIPaBa HA MOTYyYEeHUE MyHUITUTIATLHON YCITYTH;
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I) MOAAaYU >KajJoObl JUIIOM, MOJHOMOYMSI KOTOPOrO HE TMOATBEPKACHBI B
MOPsJIKE, YCTAHOBJIEHHOM 3aKoHOAATeNnbCcTBOM Poccuiickon denepanuu;

J) HaIWYWe peuIeHus MO ’Kajo0e, NPUHATOTO pPaHee B COOTBETCTBUH C
TpeOoBaHUsIMU HacTosAmero [1onokeHrs B OTHOLIEHUH TOTO e 3asBUTENS U 110 TOMY
KE TPEIMETY KATOOBI.

16. OtBeT Ha xano0y He AaeTcs B CIydasx:

a) HaJU4Ms B Kajno0e HEeIEH3YPHBIX MO0 OCKOPOUTEIbHBIX BBIPAXKEHUH, YIPO3
KU3HHU, 370POBBI0O M HUMYIIECTBY JODKHOCTHOTO JIMIA WM MYHULUIAIBHOTO
CITy’aIllero, a TAKXKE YJICHOB €r0 CEMbU;

0) OTCYTCTBHME BO3MOXKHOCTH IMPOYMTATH KAKYIO-TMOO 4YacTh TEKCTa >KajoObl,
dbamunnio, uMs, OTYECTBO (MpU HAIWYWK) W (WIM) TIOYTOBBIM ajpec 3asBUTEIIS,
yKa3aHHbIE B kKajooe.

17. Pemienust 00 yAOBIETBOPEHUU KaJIOObI U 00 OTKa3e B €€ YJOBJIECTBOPEHUU
HANPABIIIOTCA 3asBUTEIIO0 HE IMO37HEe pabouyero mHsS, CIEAYIOIIET0 3a JHEM HX
MPUHSTHSA, TIO IOYTOBOMY a/IpeCy, yKa3aHHOMY B Kaslooe.

[To >kemaHuIO 3asABUTENS pELICHHE TaKXKEe HAMpPAaBIETCSd Ha YKa3aHHBIA B
xKayobe aapec AIEKTPOHHON MOYTHL. B Takom ke MOpsAKe 3asBHTENI0 HAIpPaBIsSETCS
peleHre 1o kanode, B KOTOPOU Ui OTBETa yYKa3aH TOJIBKO aipec dJIEKTPOHHOM MOYTHI,
a MOYTOBBIH aJIpec OTCYTCTBYET WIIM HE MOJACTCS IPOUTEHUIO.



